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Buzuposanue PII/I 1y ncnosiHeHus1 B 04epeJHOM y4eOHOM oy
Pabouas nporpamma nepecMoTpeHa, 00cykaeHa 1 0Jo0peHa A ucnoiaHeHus B 2022-2023 yde6HOM rojy Ha 3acelaHuu Kadeapsl

HHPOPMALMOHHBIX TEXHOJOIHIl M CTATUCTUKH

IIporokomor " " 2022r. Ne

3aB. kadeapoit

Buzuposanue PII/] 1y ncnoiHeHus B ouepeJHOM Y4eOHOM oy
Pabouas nporpamma nepecMoTpena, oocyskaeHa u oJoopena ans ucnoiaHeHus B 2023-2024 yqe6HoM rofy Ha 3aceaHuU Kadeapsl

HHPOPMALMOHHBIX TEXHOJIOIHIl M CTATUCTUKH

[Iporokom ot " " 2023 1. Ne

3aB. xkadenpoit

Buzuposanue PII/] 1y ncnotHeHus1 B oUepeJHOM Y4eOHOM oy
Pabouas mporpaMma nepecMoTpeHa, o0cykaeHa i 0400peHa s ncrnoaHeHus B 2024-2025 yye6HOM Tooy Ha 3acefaHuU Kadeapsl

HH(GOPMAIMOHHBIX TEXHOJIOTUH N CTATHCTHKH

IIporokomor " " 2024r. Ne

3aB. kadenpoii

Buzuposanue PII/] 1y ncnosiHeHUs1 B 04epeTHOM Y4eOHOM oy
Paboudas mporpamma nepecMoTpena, oocykaeHa u 0JJo0penHa s ucrnoidaeHus B 2025-2026 yae6HOM roy Ha 3acenaHud Kadeaps

l/IHq)OpMallI/IOHHl)IX TEXHOJIOTHI M CTATUCTUKH

IMporoxomor " " 2025t. Ne

3aB. kadeapoit




1. HEJb (IEJIX) OCBOEHUS JTUCIIUITJINHbBI

1.1

n3ydeHne WH(POPMAIMOHHBIX TEXHOJOrud mmsi APM MeHemkepa ¥ HpPakTHYECKOE WX MPUMEHEHHUE JUISL peIIeHUst
npodecCuoHANBHBIX 3a1a4

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OIIOII

Hukn (pa3zen) OITOIT: b1.B

2.1

TpeGoBaHus K NIpeABaAPUTEIbHOI IOAT0TOBKE 00y4aI0LIerocs:

2.1.1

OOyuaroruiicss TOMKEH 00JamaTh 3HAHMWSAMH, YMEHHSIMH, HaBBIKAMH HE HIDKE | YpOBHS(HM3KOTO), IMOTYYCHHBIMH IIPH
U3y4eHHH CIEeIYyIOIIUX AUCUMIUINH: IH(popMalMOHHBIE TEXHOJNOTMH B MeHemkMeHTe, WH(opmaruzauus OH3HeC-
npoueccos, KomnbrorepHsle ceTn

2.2 | JMcuUMIUIMHBI M MPAKTHKH, 1715 KOTOPHIX 0CBOEHNE TAHHOH THCIHILTHHBI (MOIYJIs) HE0OX0MUMO KaK
npealIecTByIONIee:
2.2.1 | Uudopmariionrnoe  obecrieueHre  ympaBlieHHs  NPOM3BOACTBEHHBbIMH  KoMmIulekcaMd B AIIK,  DnexkrpoHHBIH

nokymentoobopot Ha npeanpustusx AIIK, [ocymnapcTBeHHast ©TOroBasi aTTecTaIus

3. KOMIIETEHIIMH OBYYAIOIIET'OCs, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUA JUCHUATIINHBI

(MOJYJIS)

I1K-4

Croco0eH ocyLIeCTBIATh HHPOPMAIIMOHHO-aHATUTUIECKYI0 U OpraHU3aI[MOHHO-aIMIHHCTPAaTUBHYIO HOLIEPKKY
JEATeTbHOCTH PYKOBOIHUTENS OPTaHU3aLUH

[IK-4.1 [ OcymecTBasieT JOKyMEHTUPOBAHUE YIIPABICHYECKOH ACATEIHHOCTH

I1K-4.2 | BemmonasieT HHPOPMAITHOHHO-CIIPABOYHYIO pabOTy ¢ JOKYMEHTaMH, JEKTPOHHBIMH 0a3aM1 JaHHBIX ¥ CHCTEMaMHI
3IIEKTPOHHOTO JOKyMEHTO000poTa

[1K-4.3 | [IpoBoauT aHam3 MHGOPMALUOHHEIX W JOKYMEHTAIIHOHHBIX TIOTOKOB, IPOCKTUPYET B3aUMOJICHCTBUE OAPA3ICIICHHN
OpTaHM3alliy B Tpollecce pa3padOTKU U UCIIOTHEHHS Pa3IHYHBIX BUIOB JOKYMEHTOB

B pe3yJjbTaTe OCBOCHUS TUCHUILINHBI Oﬁy‘lalOIIIl/IﬁCﬂ JOJIZKCH

3.1 |3nath:

3.1.1 {makersl mpukIamHeIX mnporpamM APM  meHemkepa s 00paboTKM  fenoBoM  MH(OpManWH; TOPSAOK paboTel B

KOPIIOPATUBHBIX HH(POPMALMOHHBIX CUCTEMAaX YIIPaBICHUS NPEANPUATHEM
3.2 | Ymers:

3.2.1 [ucionp30BaTh COBPEMEHHBIE METOABI 00pabOTKM AenoBoid uHpopmarmu c¢ momomipio APM MeHemxepa, aHAIU3HUPOBATh
NHOOPMALMOHHBIE W JOKyMEHTAI[MOHHBIE IIOTOKH, IPOSKTHPOBATh B3aMMOJCHCTBUE MOIpPA3CNCHUN OpraHM3aluu B
mporecce pa3pabOTKH M UCTIOTHEHHS Pa3IMIHBIX BUIOB JTOKYMEHTOB

3.3 | UMeTh HABBIKH M (WJIH) ONBIT AeATeabHOCTH (Biagern):

3.3.1 | HaBBIKAMHU HCIIONB30BAaHUSI COBPEMEHHBIX METOAOB 00paboTkM aenoBoil mMH(popmanuu ¢ nomombio APM Mmenemxkepa,
HaBBIKAMH ~ pabOTBl B  KOPIIOPATHBHBIX  MH(OPMAIIMOHHBIX  CHCTEMaxX YIpPABICHHSA  NPEANPHATHEM, aHaH3a
MH()OPMALMOHHBIX U JOKYMEHTAI[MOHHBIX TOTOKOB

4. CTPYKTYPA U COJAEP)KAHUE JUCIHHUIIIMHBI (MOAY.JIS)
Kon HaumenoBanue pa3gesnoB u TeMm /Bua | Cemectp / | Hacos | Komnerenuun | Jlutepatypa | Unte | [Ipumeuanue
3aHATHSA 3aHATHSA/ Kypc (MHAUKATOPBI) PaKT.
Paznen 1. Odecneuenue APM
1.1 TTonstTue APM menemxkepa. Busb 4 2 [1IK-4.1 T1K-4.2 JI1.1J12.1 0
obecrnieueHus APM T1K-4.3 JI2.2J12.3
MeHemkepa /Jlex/ 31

1.2 Wndopmanuonnoe obecrieueHne 4 4 I1K-4.1 IIK-4.2 JI1.1J12.1 0
aBTOMAaTH3UPOBAaHHOro paboyero mecra [1K-4.3 J2.2J12.3
MEHeKepa. OcyiecBieHue 21092
JOKyMEHTHPOBAHUS yIpaBIeHIECKOH
JIeATeITbHOCTH.
/J1ex/

1.3 OproHomMuka aBTOMATH3HUPOBAHHOTO 4 2 [TK-4.1 [1K-4.2 JIT.1J12.1 0

pabouero mecra cenemkepa /Jlex/ I1K-4.3 J12.2J12.3
€
14 Crioco0bl pelreHusl CTaHAapTHBIX 3aj1ad 4 2 [1K-4.1 I1K-4.2 JI1.1J12.1 0
MPOPECCHOHATBHONW  JEATCTBHOCTH € T1K-4.3 JI2.2J12.3
Y4E€TOM OCHOBHBIX TpeboBaHmH 0192
nH(popManuoHHON Oe3onmacHocTH /JIex/
1.5 Aynut APM menemxepa /Jlex/ 4 2 [1K-4.1 [1K-4.2 JI1.1J12.1 0
I1K-4.3 J12.2J12.3
€)!




1.6 TpeOoBaHUsI K MOATOTOBKE MEHEIKepa 2 I1K-4.1 TIK-4.2 JI1.1J12.1
mo paboTe B  aTOMATU3UPOBAHHOM T1K-4.3 J2.2J12.3
pabouem Mmete. TeXHOJOTHUS H TOPSIOK 21092
JIOKyMEHTaJIbHOTO odopmiteHus
peleHuit B ABTOMAaTH3HUPOBAHHOM
pabouem MeHemkepa /Jlex/

1.7 CoBpeMeHHBIE KOMMYHUKAILIUUU B 4 [1K-4.1 I1IK-4.2 JIT.1J12.1
aBTOMAaTH3UPOBAHHOM pabogem I1K-4.3 JI2.2J12.3
mecre /Jlex/ 2132

1.8 IInanupoBaHue TMpoJaXX C TMOMOIIBIO 4 [1K-4.1 T1K-4.2 JI1.1J13.1
nakera MNpUKIagHbIX mporpamm APM I1K-4.3 JI3.3
MeHeDKepa u KOPIIOPaTUBHBIX 02 03 D4
HH(POPMALMOHHBIX crcTeMax
yrpasJiieHus npeanpustuem /J1ab/

1.9 IInanupoBanue MIPOU3BOJCTBEHHOMN 4 [1K-4.1 T1K-4.2 JIT.1J13.1
NESITEIbHOCTH € IIOMOIIBIO  ITaKeTa T1K-4.3 JI3.3
MIPUKIATHBIX IporpaMm APM 22 23 D4
MeHeKepa " KOPITOPATUBHBIX
HHPOPMATMOHHBIX cucTeMax
ympaBieHus npeanpustueM /J1a6/

1.10 [lnaHupoBaHue 3aKymOK C TOMOILBIO 4 [1K-4.1 I[IK-4.2 JI1.1J13.1
rakeTa TMPUKIATHBIX mnporpaMMm APM T1K-4.3 JI3.3
MEHeDKepa u KOPIOPaTUBHBIX 02 23 D4
“HPOPMALIMOHHBIX cucTeMax
yrpaBJiieHus npeanpustrem /J1a6/

1.11 IInanupoBaHre pacueToB C TMOMOIIBIO 4 [1K-4.1 [1K-4.2 JIT.1JI13.1
nakera MpUKIagHbBIX mporpamm APM I1K-4.3 JI3.3
MeHepKepa u KOPIIOPaTUBHBIX 32033 24
HH(POPMAMOHHBIX crcTeMax
ynpaBieHus npeanpustiaeM /J1a6/

1.12 IInanupoBaHue JBHKEHHUS JIEHEXHBIX 2 [1K-4.1 I1K-4.2 JI1.1J13.1
CpeICTB c IIOMOIILIO rmakera T1K-4.3 JI3.3
TIPUKIIATHBIX porpaMm APM 02 33 54
MeHemKepa u KOPTIIOPaTUBHBIX
“HPOPMALTMOHHBIX cucTeMax
ynpasieHus npeanpustaeM /J1a6/

1.13 AHalu3 X03MCTBEHHOH NESATEILHOCTH C 2 I1K-4.1 T1K-4.2 JI1.1J13.1
NIOMOIIbIO IaKera MIPUKIATHBIX I1K-4.3 JI3.3
mporpamMm  APM  MeHemkepa 302 353 24
KOPIIOPaTUBHBIX UH()OPMALUOHHBIX
crcTeMax YIpaBICHUS
npeanpusitueM /J1a6/

1.14 [MonroroBka K JeKIusM, J1abOpaTOPHBIM 16 [1K-4.1 TIK-4.2 JI1.1J12.1
3ansaTusaM /Cp/ T1K-4.3 2.2

J12.3J13.1
JI3.3
31 32 33 54
1.15 CaMOCTOSITENIbHOE HM3y4YeHHE Ppa3JelioB 20 [TK-4.1 [1K-4.2 JIT.1J12.1
U TeM y4eOHOH mucuuruaael /Cp/ I1K-4.3 2.2
JI2.3713.1
JI3.2J13.3
31 32 33 B4
1.16 IToaroroBka K 20 [1K-4.1 [1K-4.2 JIT.1JI2.1
TEKyLIEMY KOHTPOJIIO I1K-4.3 J12.2
ycneBaemoctu /Cp/ JI2.3713.1
JI3.2J13.3
31 32 33 54
1.17 IMonroroska k 3auery /Cp/ 14 [TK-4.1 [TK-4.2 JIT.1J12.1
[1K-4.3 2.2
J12.3713.1
JI3.2J13.3
01 32 33 54

5. ®OHJI OIEHOYHBIX CPEJACTB

Pabouas mporpamMma IUCIMIUTHHBI

obOecreueHa (I)OHZLOM OLCHOYHBIX CpC€ACTB JIA IMPOBCACHHSA TCEKYLICTO KOHTPOIA H




IpOMEXYyTO4HOH aTTecTanun. Comepxanue GOHIa OLICHOYHBIX CPEACTB NpezcTaBieHo B [Ipunoxennu 1 u 2

6. YHEBHO-METOJNYECKOE U HTHO®OPMALNIMOHHOE OBECIIEYEHUE JUCHUIIJIUMHBI (MOYJIS)

6.1. Pexomenayemast iuTepatrypa

6.1.1. OcHoBHas1 IMTEpPaTypa

ABTOpBI, COCTAaBUTEIIN 3arnaBue U3natenbcTBo,
JI1.1 |HBacenko A.T., WNudpopmaimoHHbIE TEXHOJIOIHH B SKOHOMHKE U YIIPaBIEHUU [ DIEKTPOHHBII KuoPyc, 2020
I'punacos A.10O., pecypc]: yaebHOoe mocodure
IMaBnenko B.A Pexxum noctyma: https://book.ru/book/932911
6.1.2. JlonoiHUTEIbHAS JIUTEPATypa
ABTOpBI, COCTaBUTENU 3arnaBue W3narenscTBo,
JI2.1 | XeOHuKoB, A. A. HNudpopmanmoHHble TEXHOIOTHU [ DIEKTPOHHBIA pecypc|: YIeOHHK M.: Knopyec,
Pexxum noctyna: https://book.ru/book/927689 2018
JI2.2 | M.A. AGpocumoBa WNudopmanmoHHble TEXHOJIOTHH B TOCYJaPCTBEHHOM W MyHHLIUTIAIEHOM KuoPyc, 2017
yIIpaBJIeHUH [ DIEeKTPOHHBIN pecypc|: HpOopManoHHbIE TEXHOJIOTHH B
TOCYapCTBEHHOM M MYHHUIINIIAJIHHOM YIIPaBJICHUH : yaeOHOe ocodue
Pexxum nocrtyma: https://book.ru/book/926087
JI2.3 | M. A. [InaxorHukoBa, |WHpOpMamoHHBIE TEXHOJIOTHU B MEHEIKMEHTE [ DIIEKTpOHHBIN pecypc]: IOpaiir, 2019
10. B. Beprakosa yueOHHK M TIPAKTHKYM JUTS IPHKIaIHOrO OaKkanaBpuara
Pesxum nmoctyma: https://urait.ru/bcode/431843
6.1.3. Meroauyeckue pa3padoTku
ABTOpBI, COCTaBUTENHU 3arnaBue WznarensctBo,
JI3.1 |Kosnosa, E. 1., Meroandeckoe mocobue 1o padore B cucreme [amakruka ERP xonTyp Kupos: Bsr.
Kosnoga, JI. A. "Jloructuka" [DneKTpOHHBIN pecypc]: MeTtonudeckoe mocooue T'CXA, 2011
Pexxum noctyna: http://46.183.163.35/MarcWeb2/Default.asp
JI3.2 | Koznosa JI. A. APM wmeHnemxepa [DneKTpoHHBIN pecypc]: yueOHO-MeToIuuecKoe nocooue Ast Kupos:
CaMOCTOATEIHHOM paboThl 00YYArOIIUXCS IO HAMIPABICHUIO TTOATOTOBKA dI'bOY BO
38.03.02 MenemxMeHT Bsrckas
Pexxum noctyna: http://46.183.163.35/MarcWeb2/Default.asp ICXA, 2017
JI3.3 |Ilnornukosa C.H ABTOMaTH3UPOBaHHOE pabouee MECTO MeHeKepa [ DIIeKTpoHHBIN pecypc]: Kupos, 2020
yueOHO-METOIIYECKOe TOCOOUe IS Ta00PATOPHBIX 3aHATHI, 00yJYarOIIHXCs 110
HanpasyieHu1o noarotosku 38.03.02 MenemxmeHT
PesxuMm noctyna: Pexxum moctyma: http://46.183.163.35/MarcWeb2/Default.asp
6.2. Ilepedyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKANIMOHHOM ceTH "UHTepHeT"
D1 | Hayunas snekrpoHHas OnbinoTeka [DnekTpoHHbIi pecypc]. - Pexxum moctyma: http:/elibrary.ru/defaultx.asp. - 3ar. ¢
9KpaHa
22 | moctyma: https://www.galaktika.ru
D3 | MuHHCTEpCTBO cenbcKoro xo3siictBa Poccuiickoit deneparum [DnexrpoHHsIi pecypc]. - Pexum nocryna:
https://mcx.gov.ru/ . - 3arm. ¢ skpaHa
D4 | MuHHCTEpCTBO DKOHOMUYECKOTo pa3BuTHs Poccuiickoii @enepanuu [DaeKTpoHHBIH pecypc]. - Pexxum qoctyna:
https://www.economy.gov.ru/ . - 3ari. ¢ skpaHa
6.3. ITepeyenb nHGPOPMAIHOHHBIX TEXHOJIOT Il
6.3.1 Ilepeyens MporpaMMHOro odecnevdeHust
6.3.1.1 | Onepaunonnas cucrema cemeiictea Windows (Windows Vista Business AO NL, MS Win Prof 7 AO NL, Win Prof 7

AOL NL, Win Home Bas 7 AOL NL LGG, Win Starter 7 AO NL LGG, Win SL 8 AOL NL LGG, Win Prof 8 AOL NL,
Win Home 10 All Languages Online Product Key License)

6.3.1.2 | Ilpunoxenus Office (MS Office Prof Plus 2007 AO NL, MS Office Prof Plus 2010 AO NL, MS Office 2013 OL NL, MS

OfficeStd 2016 RUS OLP NL Acdmc)

6.3.1.3

Free Commander 2009/02b

6.3.1.4 | Google Chrome 39/0/21/71/65

6.3.1.5

Opera 26/0/1656/24

6.3.1.6 | Adobe Reader XI 11/0/09

6.3.1.7 | l'anakruka Oxcnepecc 8.1

6.3.1.8 | 1C: Ilpemnpusrue 8.2 ¢ KOHGUTYypanusIMu

6.3.2 Tlepeuens MHGPOPMAMNOHHBIX CIIPABOYHBIX CHCTEM M COBPEMEHHBIX MPO()ecCHOHATBHBIX 023 TaHHBIX

6.3.2.1

Hndopmanmonnas cupaBoyHas cucrema: Koncynsrantllinoc

6.3.2.2 | Undopmarmonnas cripaBovHas cucrtema: [apant Aspo




6.3.2.3 |[Ipodeccuonanbrast ~ 6a3a  maHHBIX:  Haywynas  snekTpoHHass — Oubmmorexa  elibrary.ru  Pexxum  jgoctyma:
http://elibrary.ru/defaultx.asp

6.3.2.4 | Ilpoeccuonanpuas ©6aza ganHeix: OnekrpoHHbld Katanor @®IBOY BO Bsarckuit T[TATY Pexum noctyma
http://46.183.163.35/MarcWeb2

6.3.2.5 | TIpodeccronanpuas 6a3a MaHHBIX: PernoHanbHas 0a3a CTaTHCTHYECKUX MaHHBIX «KupoBckoit obmactw» Pexxum mocTyma:
http://statkirov.ru/dg/dbinet.cgi

6.3.2.6 | IIpodeccronanpuas 6a3a maHHbIX: MHCnekius demepanbHON HAJIOTOBOHW Ciy:kObI Mo Topoay Kupomy, Pexum noctyma:
https://www.nalog.ru/rn43/ifns/imns43_17/

6.3.2.7 | Ilpodeccronanpuas 6a3a maHHbIX: YnpasieHus @DenepanbHoro kaszHaueiictBa mo KupoBckoit obmactu, Pexxum noctyma:
http://kirov.roskazna.ru/

6.3.2.8 | [Ipopeccuonanphast 6a3a maHHbIX: O¢UOuambHBIA CcalT MHUHHCTEpCTBA CEITBCKOTO XO3SHCTBA M IPOIOBOJIECTBHSA
Kuposckoii o6nactu, http://www.dsx-kirov.ru/

7. MATEPHAJIBHO-TEXHUYECKOE OBECIHHEYHEHUE JUCHUIIJINHBI (MOAY JIST)

7.1 | Onucanne MaTepuabHO-TEXHUYECKOH 0a3bl, HEOOXOIMMON JJsi OCYIIECTBICHHS 00pa30oBaTENBHOTO IIpolecca Mo
JTUCIUILIMHE nipesicTaBieHo B [punoxennn 3 PI1/I.

8. METOAUYECKHUE YKA3AHUSA 1JISA OBYYAIOIIUXCA 1O OCBOEHUTIO JUCHUITIJIMHBI (MOAY JIST)

OcBoeHNe AUCUUILTHHBI IPOBOAUTCS B (hOpMe ayJUTOPHBIX 3aHATUI U BHEAYAUTOPHOI CaMOCTOATEIbHON pabOTh! 00yUarOIIUXCS.

[Ipn npoBeneHMH ayJUTOPHBIX 3aHATUH NPELyCMOTPEHO IIPUMEHEHHE CIEAYIOIINX HHHOBAIMOHHBIX (DOPM YUCOHBIX 3aHSTHH,
Pa3BHBAIOIINX Yy OOYYArONIMXCS HAaBBIKM KOMAaHIHOW pabOTHl, MEXIMYHOCTHOM KOMMYHHKAIINM, NPHUHATHS PEIICHHH, IHICpPCKUE
KauecTBa: UCKYCCHS; SBPUCTHUECKass Oecema; pa3pabOTKa MpOeKTa; pa300p KOHKPETHBIX CHTYALUi,BCTPEUYH C IIPEACTaBHTEISIMU
poccuiickux U 3apy0exHbIX kommnaHuii . KonmuuecTBo 4acoB 3aHATHI B HHTEPAKTUBHBIX (JOpMax ONpeAeNeHo yueOHbIM IITaHOM.
IMpakTideckass TOATOTOBKA IIPH  pealn3alii  JWCIMIUIMHBI OpTaHU3YyeTCs IIyTeM IIPOBEACHHS JIaOOPAaTOPHBIX — 3aHATHH,
NpeIyCMAaTPHUBAIOIINX y9YacTHE OOYYAIOIIMXCS B BBINONHCHWH OTACNBHBIX OJIEMEHTOB paboT, CBS3aHHBIX C Oymymei
npoecCHOHATBHON eSITebHOCTIO

BHeaynuropHast caMmocTosTeNbHas paboTa OCYIIECTBISIETCS B CIICAYIOMMX (opMax:

*[]caMOCTOATENBEHOE N3yYEHHE TEOPETHIECKOTO MaTepHraia (TeM JUCIUIUINHEL);

+[JTIOArOTOBKA K JIAOOPATOPHBIM 3aHATHSIM;

*[|BBIMIOJIHEHUE AOMAIIIHUX TE€CTOBBIX U MHBIX MHIUBUIYalbHbIX 3aJaHU;

*[JTIONrOTOBKA K MEPOTIPHUATHAM TEKYILETO KOHTPOJIS;

+[JTIONTOTOBKA K IIPOMEXYTOUHOH aTTECTAIIHH.

IIpu opraHu3anuu caMOCTOSTENBHOH pabOTHl HEOOXOAMMO, MpPEXAE BCEro, OOPaTUTh BHHUMAaHHME HA KIIOUEBBIC MOHITHUS, HECYIIHE
OCHOBHYIO CMBICJIOBYIO Harpy3Ky B TOM HJIM HHOM pa3zielie y4eOHOH TUCIUILUIHBL.

1. CaMOCTOATEIbHOE U3YyYEHUE TEM JUCLMIIIMHEI

Jns paboTel HEOOXOOMMO O3HAKOMHUTHCS C yYEOHBIM IUIAHOM IUCHUIDIMHBL M YCTAHOBHTH, KAKO€ KOJIMYECTBO YacCOB OTBEACHO
yueOHBIM IJIAaHOM B II€JIOM Ha M3yYeHUEe IUCHUIUIMHBI, Ha ayJUTOPHYI0O paboTy C IpenojaBaTelleM Ha JEKIMOHHBIX U
MPAKTHYECKUX, JTa0OpaTOPHBIX 3aHATHAX, a TalKe Ha CaMOCTOATENBHYI0 pabory. C Ienplo ONTHMalbHOW CaMOOpTaHH3aluu
HEOOXOMMO COIMOCTaBUTH 3Ty MH(OPMAIIO ¢ TpadUKOM 3aHATHH M BBIIBUTH HauOojee 3aTpaTHBIC 0 BPEMEHH M OOBEMY TEMBI,
9TOOBI 3apaHee ONMpeAeNuTh Ui ceds mepruoasl o0beMHBIX 3amanHuil. LlemecooOpazHo HayaTh pabOTy ¢ M3YyUEHHS TEOPETUUECKOTO
MaTtepuana, OCHOBHBIX TEpPMHHOB 1 MOHATHUII Kypca U ¢ MMChbMEHHBIX OTBETOB Ha MHANWBUIYalbHBIE U TECTOBBIC 3a1aHHUS.

2. IToaroToBka K JEKIMOHHBIM W IPAKTHUECKHIM (CEMHHAPCKIM), JTADOPATOPHBIM 3aHSATHSIM

IoaroroBka Kk 1a0OpPaTOPHBIM 3aHATHAM HOCUT DPA3IWYHBIA Xapakrep KaK IO COAEPKAHUIO, TaK U IO CIIONKHOCTH HCIIOJHEHHS.
MHuorue nabopaTopHble 3aHATHS TPeOYIOT OONBIION HCCIENOBATENbCKOM pabOThI, WU3Y4€HHs JOMOIHUTENBHON HaydHOU
nurepatypsl. [Ipekge dYeM TPUCTYMUTH K  BBITOJHEHWIO Takod pa0oTHI, OOydaromeMycsi HEOOXOIMMO  O3HAKOMHTHCS
00CTOSATENTFHO C COACp)KaHWEM 3aIaHUs, YSCHHUTH €ro, OIEHHTh C TOYKH 3PEHUS BOCHPHUATHS W 3alIOMHHAHHUS BCE COCTABIIIOLINE
€ro KOMIIOHEHTHI. Pe3ynbpTaThl 3KCIIepUMEHTa, rpaukd U T.A. CIEAYeT CTPEMHUTHCS MONYYHTh HEMOCPEACTBEHHO IPHU BBITOTHEHUU
paboTHI B 1a00PATOPHH.

JlabopaTopHas paboTa cuWTaeTcsl BBIIOIHCHHOH TOJBKO B TOM CiIydae, KOTAa OTYeT Mo Hel mpuHAT. YeM ckopee cOCTaBleH OTYET
HOCIIe IPOBEACHHS pabOTEI, TEM MEHBIIE OyAET 3aTpadyeHo Tpya U BpeMEHH Ha ee 0(OpMIICHHUE.

3. IToaroToBka K MEPONPHUITUSIM TEKYIIEro KOHTPOIS

B KoHIE M3ydeHHMS KaKZOH TEMBI MOXKET IIPOBOJUTHCS TEMaTH4ecKas KOHTPOJbHas paboTa, KOTOpas SBIAETCS CPEICTBOM
IIPOMEXYTOUHOTO KOHTpOJIS OLleHKM 3HaHuil. IloaroroBka Kk Hell 3akIodaeTcss B IOBTOPEHUU MPOMIEHHOrO MarTepuana U
MOBTOPHOM pEIISHUH 3aJaHMi, KOTOpble pacCMaTpPUBAINCh Ha 3aHATHAX, a TAkke B BBIIOJHEHUH 3aJaHUIl [UI1 CaMOCTOSTENbHOI
paboTHI.

4. [ToaroroBka K MpOMEXYyTOYHOW aTTECTAI[H

IMogroroBka K 3adueTy SBISETCS 3aKIIOYUTENBHBIM JTAlOM HU3YYEHHs JUCHUILIMHBL U SBIAETCA CPEACTBOM IPOMEXKYTOUHOTO
koHTpons. [loAroroBka K 3aueTy MpeAnojaraeT H3y4eHHE KOHCIEKTOB JIEKI[MH, PpEKOMEHAyeMOH JHTepaTypsl U JIpyTHX
UCTOYHMKOB, TOBTOPEHHE MAaTEPHUANIOB NIPAKTHUECKUX 3aHATHH.
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1. HEJb (IEJIX) OCBOEHUS JTUCIIUITJINHbBI

1.1

n3ydeHne WH(POPMAIMOHHBIX TEXHOJOrud mmsi APM MeHemkepa ¥ HpPakTHYECKOE WX MPUMEHEHHUE JUISL peIIeHUst
npodecCuoHANBHBIX 3a1a4

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OIIOII

Hukn (pa3zen) OITOIT: b1.B

2.1

TpeGoBaHus K NIpeABaAPUTEIbHOI IOAT0TOBKE 00y4aI0LIerocs:

2.1.1

OOyuaroruiicss TOMKEH 00JamaTh 3HAHMWSAMH, YMEHHSIMH, HaBBIKAMH HE HIDKE | YpOBHS(HM3KOTO), IMOTYYCHHBIMH IIPH
U3y4eHHH CIEeIYyIOIIUX AUCUMIUINH: IH(popMalMOHHBIE TEXHOJNOTMH B MeHemkMeHTe, WH(opmaruzauus OH3HeC-
npoueccos, KomnbrorepHsle ceTn

2.2 | JMcuUMIUIMHBI M MPAKTHKH, 1715 KOTOPHIX 0CBOEHNE TAHHOH THCIHILTHHBI (MOIYJIs) HE0OX0MUMO KaK
npealIecTByIONIee:
2.2.1 | Uudopmariionrnoe  obecrieueHre  ympaBlieHHs  NPOM3BOACTBEHHBbIMH  KoMmIulekcaMd B AIIK,  DnexkrpoHHBIH

nokymentoobopot Ha npeanpustusx AIIK, [ocymnapcTBeHHast ©TOroBasi aTTecTaIus

3. KOMIIETEHIIMH OBYYAIOIIET'OCs, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUA JUCHUATIINHBI

(MOJYJIS)

I1K-4

Croco0eH ocyLIeCTBIATh HHPOPMAIIMOHHO-aHATUTUIECKYI0 U OpraHU3aI[MOHHO-aIMIHHCTPAaTUBHYIO HOLIEPKKY
JEATeTbHOCTH PYKOBOIHUTENS OPTaHU3aLUH

[IK-4.1 [ OcymecTBasieT JOKyMEHTUPOBAHUE YIIPABICHYECKOH ACATEIHHOCTH

I1K-4.2 | BemmonasieT HHPOPMAITHOHHO-CIIPABOYHYIO pabOTy ¢ JOKYMEHTaMH, JEKTPOHHBIMH 0a3aM1 JaHHBIX ¥ CHCTEMaMHI
3IIEKTPOHHOTO JOKyMEHTO000poTa

[1K-4.3 | [IpoBoauT aHam3 MHGOPMALUOHHEIX W JOKYMEHTAIIHOHHBIX TIOTOKOB, IPOCKTUPYET B3aUMOJICHCTBUE OAPA3ICIICHHN
OpTaHM3alliy B Tpollecce pa3padOTKU U UCIIOTHEHHS Pa3IHYHBIX BUIOB JOKYMEHTOB

B pe3yJjbTaTe OCBOCHUS TUCHUILINHBI Oﬁy‘lalOIIIl/IﬁCﬂ JOJIZKCH

3.1 |3nath:

3.1.1 {makersl mpukIamHeIX mnporpamM APM  meHemkepa s 00paboTKM  fenoBoM  MH(OpManWH; TOPSAOK paboTel B

KOPIIOPATUBHBIX HH(POPMALMOHHBIX CUCTEMAaX YIIPaBICHUS NPEANPUATHEM
3.2 | Ymers:

3.2.1 [ucionp30BaTh COBPEMEHHBIE METOABI 00pabOTKM AenoBoid uHpopmarmu c¢ momomipio APM MeHemxepa, aHAIU3HUPOBATh
NHOOPMALMOHHBIE W JOKyMEHTAI[MOHHBIE IIOTOKH, IPOSKTHPOBATh B3aMMOJCHCTBUE MOIpPA3CNCHUN OpraHM3aluu B
mporecce pa3pabOTKH M UCTIOTHEHHS Pa3IMIHBIX BUIOB JTOKYMEHTOB

3.3 | UMeTh HABBIKH M (WJIH) ONBIT AeATeabHOCTH (Biagern):

3.3.1 | HaBBIKAMHU HCIIONB30BAaHUSI COBPEMEHHBIX METOAOB 00paboTkM aenoBoil mMH(popmanuu ¢ nomombio APM Mmenemxkepa,
HaBBIKAMH ~ pabOTBl B  KOPIIOPATHBHBIX  MH(OPMAIIMOHHBIX  CHCTEMaxX YIpPABICHHSA  NPEANPHATHEM, aHaH3a
MH()OPMALMOHHBIX U JOKYMEHTAI[MOHHBIX TOTOKOB

4. CTPYKTYPA U COJAEP)KAHUE JUCIHHUIIIMHBI (MOAY.JIS)
Kon HaumenoBanue pa3gesnoB u TeMm /Bua | Cemectp / | Hacos | Komnerenuun | Jlutepatypa | Unte | [Ipumeuanue
3aHATHSA 3aHATHSA/ Kypc (MHAUKATOPBI) PaKT.
Paznen 1. Odecneuenue APM
1.1 TTonstTue APM menemxkepa. Busb 4 2 [1IK-4.1 T1K-4.2 JI1.1J12.1 0
obecrnieueHus APM T1K-4.3 JI2.2J12.3
MeHemkepa /Jlex/ 31

1.2 Wndopmanuonnoe obecrieueHne 4 4 I1K-4.1 IIK-4.2 JI1.1J12.1 0
aBTOMAaTH3UPOBAaHHOro paboyero mecra [1K-4.3 J2.2J12.3
MEHeKepa. OcyiecBieHue 21092
JOKyMEHTHPOBAHUS yIpaBIeHIECKOH
JIeATeITbHOCTH.
/J1ex/

1.3 OproHomMuka aBTOMATH3HUPOBAHHOTO 4 2 [TK-4.1 [1K-4.2 JIT.1J12.1 0

pabouero mecta MmeHemKepa /JIex/ I1K-4.3 J12.2J12.3
€
14 Crioco0bl pelreHusl CTaHAapTHBIX 3aj1ad 4 2 [1K-4.1 I1K-4.2 JI1.1J12.1 0
MPOPECCHOHATBHONW  JEATCTBHOCTH € T1K-4.3 JI2.2J12.3
Y4E€TOM OCHOBHBIX TpeboBaHmH 0192
nH(popManuoHHON Oe3onmacHocTH /JIex/
1.5 Aynut APM menemxepa /Jlex/ 4 2 [1K-4.1 [1K-4.2 JI1.1J12.1 0
I1K-4.3 J12.2J12.3
€)!




1.6 TpeOoBaHUsI K MOATOTOBKE MEHEIKepa 2 I1K-4.1 TIK-4.2 JI1.1J12.1
mo paboTe B  aTOMATU3UPOBAHHOM T1K-4.3 J2.2J12.3
pabouem Mmete. TeXHOJOTHUS H TOPSIOK 21092
JIOKyMEHTaJIbHOTO odopmiteHus
peleHuit B ABTOMAaTH3HUPOBAHHOM
pabouem MeHemkepa /Jlex/

1.7 CoBpeMeHHBIE KOMMYHUKAILIUUU B 4 [1K-4.1 I1IK-4.2 JIT.1J12.1
aBTOMAaTH3UPOBAHHOM pabogem I1K-4.3 JI2.2J12.3
mecre /Jlex/ 2132

1.8 IInanupoBaHue TMpoJaXX C TMOMOIIBIO 4 [1K-4.1 T1K-4.2 JI1.1J13.1
nakera MNpUKIagHbIX mporpamm APM I1K-4.3 JI3.3
MeHeDKepa u KOPIIOPaTUBHBIX 02 03 D4
HH(POPMALMOHHBIX crcTeMax
yrpasJiieHus npeanpustuem /J1ab/

1.9 IInanupoBanue MIPOU3BOJCTBEHHOMN 4 [1K-4.1 T1K-4.2 JIT.1J13.1
NESITEIbHOCTH € IIOMOIIBIO  ITaKeTa T1K-4.3 JI3.3
MIPUKIATHBIX IporpaMm APM 22 23 D4
MeHeKepa " KOPITOPATUBHBIX
HHPOPMATMOHHBIX cucTeMax
ympaBieHus npeanpustueM /J1a6/

1.10 [lnaHupoBaHue 3aKymOK C TOMOILBIO 4 [1K-4.1 I[IK-4.2 JI1.1J13.1
rakeTa TMPUKIATHBIX mnporpaMMm APM T1K-4.3 JI3.3
MEHeDKepa u KOPIOPaTUBHBIX 02 23 D4
“HPOPMALIMOHHBIX cucTeMax
yrpaBJiieHus npeanpustrem /J1a6/

1.11 IInanupoBaHre pacueToB C TMOMOIIBIO 2 [1K-4.1 [1K-4.2 JIT.1JI13.1
nakera MpUKIagHbBIX mporpamm APM I1K-4.3 JI3.3
MeHepKepa u KOPIIOPaTUBHBIX 32033 24
HH(POPMAMOHHBIX crcTeMax
ynpaBieHus npeanpustiaeM /J1a6/

1.12 IInanupoBaHue JBHKEHHUS JIEHEXHBIX 2 [1K-4.1 I1K-4.2 JI1.1J13.1
CpeICTB c IIOMOIILIO rmakera T1K-4.3 JI3.3
TIPUKIIATHBIX porpaMm APM 02 33 54
MeHemKepa u KOPTIIOPaTUBHBIX
“HPOPMALTMOHHBIX cucTeMax
ynpasieHus npeanpustaeM /J1a6/

1.13 AHalu3 X03MCTBEHHOH NESATEILHOCTH C 2 I1K-4.1 T1K-4.2 JI1.1J13.1
NIOMOIIbIO IaKera MIPUKIATHBIX I1K-4.3 JI3.3
mporpamMm  APM  MeHemkepa 302 353 24
KOPIIOPaTUBHBIX UH()OPMALUOHHBIX
crcTeMax YIpaBICHUS
npeanpusitueM /J1a6/

1.14 [MonroroBka K JeKIusM, J1abOpaTOPHBIM 16 [1K-4.1 TIK-4.2 JI1.1J12.1
3ansaTusaM /Cp/ T1K-4.3 2.2

J12.3J13.1
JI3.3
31 32 33 54
1.15 CaMOCTOSITENIbHOE HM3y4YeHHE Ppa3JelioB 20 [TK-4.1 [1K-4.2 JIT.1J12.1
U TeM y4eOHOH mucuuruaael /Cp/ I1K-4.3 2.2
JI2.3713.1
JI3.2J13.3
31 32 33 B4
1.16 IToaroroBka K 20 [1K-4.1 [1K-4.2 JIT.1JI2.1
TEKyLIEMY KOHTPOJIIO I1K-4.3 J12.2
ycneBaemoctu /Cp/ JI2.3713.1
JI3.2J13.3
31 32 33 54
1.17 IMonroroska k 3auery /Cp/ 16 [TK-4.1 [TK-4.2 JIT.1J12.1
[1K-4.3 2.2
J12.3713.1
JI3.2J13.3
01 32 33 54

5. ®OHJI OIEHOYHBIX CPEJACTB

Pabouas mporpamMma IUCIMIUTHHBI

obOecreueHa (I)OHZLOM OLCHOYHBIX CpC€ACTB JIA IMPOBCACHHSA TCEKYLICTO KOHTPOIA H




IpOMEXYyTO4HOH aTTecTanun. Comepxanue GOHIa OLICHOYHBIX CPEACTB NpezcTaBieHo B [Ipunoxennu 1 u 2

6. YHEBHO-METOJNYECKOE U HTHO®OPMALNIMOHHOE OBECIIEYEHUE JUCHUIIJIUMHBI (MOYJIS)

6.1. Pexomenayemast iuTepatrypa

6.1.1. OcHoBHas1 IMTEpPaTypa

ABTOpBI, COCTAaBUTEIIN 3arnaBue U3natenbcTBo,
JI1.1 |HBacenko A.T., WNudpopmaimoHHbIE TEXHOJIOIHH B SKOHOMHKE U YIIPaBIEHUU [ DIEKTPOHHBII KuoPyc, 2020
I'punacos A.10O., pecypc]: yaebHOoe mocodure
IMaBnenko B.A Pexxum noctyma: https://book.ru/book/932911
6.1.2. JlonoiHUTEIbHAS JIUTEPATypa
ABTOpBI, COCTaBUTENU 3arnaBue W3narenscTBo,
JI2.1 | XeOHuKoB, A. A. HNudpopmanmoHHble TEXHOIOTHU [ DIEKTPOHHBIA pecypc|: YIeOHHK M.: Knopyec,
Pexxum noctyna: https://book.ru/book/927689 2018
JI2.2 | M.A. AGpocumoBa WNudopmanmoHHble TEXHOJIOTHH B TOCYJaPCTBEHHOM W MyHHLIUTIAIEHOM KuoPyc, 2017
yIIpaBJIeHUH [ DIEeKTPOHHBIN pecypc|: HpOopManoHHbIE TEXHOJIOTHH B
TOCYapCTBEHHOM M MYHHUIINIIAJIHHOM YIIPaBJICHUH : yaeOHOe ocodue
Pexxum nocrtyma: https://book.ru/book/926087
JI2.3 | M. A. [InaxorHukoBa, |WHpOpMamoHHBIE TEXHOJIOTHU B MEHEIKMEHTE [ DIIEKTpOHHBIN pecypc]: IOpaiir, 2019
10. B. Beprakosa yueOHHK M TIPAKTHKYM JUTS IPHKIaIHOrO OaKkanaBpuara
Pesxum nmoctyma: https://urait.ru/bcode/431843
6.1.3. Meroauyeckue pa3padoTku
ABTOpBI, COCTaBUTENHU 3arnaBue WznarensctBo,
JI3.1 |Kosnosa, E. 1., Meroandeckoe mocobue 1o padore B cucreme [amakruka ERP xonTyp Kupos: Bsr.
Kosnoga, JI. A. "Jloructuka" [DneKTpOHHBIN pecypc]: MeTtonudeckoe mocooue T'CXA, 2011
Pexxum noctyna: http://46.183.163.35/MarcWeb2/Default.asp
JI3.2 | Koznosa JI. A. APM wmeHnemxepa [DneKTpoHHBIN pecypc]: yueOHO-MeToIuuecKoe nocooue Ast Kupos:
CaMOCTOATEIHHOM paboThl 00YYArOIIUXCS IO HAMIPABICHUIO TTOATOTOBKA dI'bOY BO
38.03.02 MenemxMeHT Bsrckas
Pexxum noctyna: http://46.183.163.35/MarcWeb2/Default.asp ICXA, 2017
JI3.3 |Ilnornukosa C.H ABTOMaTH3UPOBaHHOE pabouee MECTO MeHeKepa [ DIIeKTpoHHBIN pecypc]: Kupos, 2020
yueOHO-METOIIYECKOe TOCOOUe IS Ta00PATOPHBIX 3aHATHI, 00yJYarOIIHXCs 110
HanpasyieHu1o noarotosku 38.03.02 MenemxmeHT
PesxuMm noctyna: Pexxum moctyma: http://46.183.163.35/MarcWeb2/Default.asp
6.2. Ilepedyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKANIMOHHOM ceTH "UHTepHeT"
D1 | Hayunas snekrpoHHas OnbinoTeka [DnekTpoHHbIi pecypc]. - Pexxum moctyma: http:/elibrary.ru/defaultx.asp. - 3ar. ¢
9KpaHa
22 | moctyma: https://www.galaktika.ru
D3 | MuHHCTEpCTBO cenbcKoro xo3siictBa Poccuiickoit deneparum [DnexrpoHHsIi pecypc]. - Pexum nocryna:
https://mcx.gov.ru/ . - 3arm. ¢ skpaHa
D4 | MuHHCTEpCTBO DKOHOMUYECKOTo pa3BuTHs Poccuiickoii @enepanuu [DaeKTpoHHBIH pecypc]. - Pexxum qoctyna:
https://www.economy.gov.ru/ . - 3ari. ¢ skpaHa
6.3. ITepeyenb nHGPOPMAIHOHHBIX TEXHOJIOT Il
6.3.1 Ilepeyens MporpaMMHOro odecnevdeHust
6.3.1.1 | Onepaunonnas cucrema cemeiictea Windows (Windows Vista Business AO NL, MS Win Prof 7 AO NL, Win Prof 7

AOL NL, Win Home Bas 7 AOL NL LGG, Win Starter 7 AO NL LGG, Win SL 8 AOL NL LGG, Win Prof 8 AOL NL,
Win Home 10 All Languages Online Product Key License)

6.3.1.2 | Ilpunoxenus Office (MS Office Prof Plus 2007 AO NL, MS Office Prof Plus 2010 AO NL, MS Office 2013 OL NL, MS

OfficeStd 2016 RUS OLP NL Acdmc)

6.3.1.3

Free Commander 2009/02b

6.3.1.4 | Google Chrome 39/0/21/71/65

6.3.1.5

Opera 26/0/1656/24

6.3.1.6 | Adobe Reader XI 11/0/09

6.3.1.7 | l'anakruka Oxcnepecc 8.1

6.3.1.8 | 1C: Ilpemnpusrue 8.2 ¢ KOHGUTYypanusIMu

6.3.2 Tlepeuens MHGPOPMAMNOHHBIX CIIPABOYHBIX CHCTEM M COBPEMEHHBIX MPO()ecCHOHATBHBIX 023 TaHHBIX

6.3.2.1

Hndopmanmonnas cupaBoyHas cucrema: Koncynsrantllinoc

6.3.2.2 | Undopmarmonnas cripaBovHas cucrtema: [apant Aspo




6.3.2.3 |[Ipodeccuonanbrast ~ 6a3a  maHHBIX:  Haywynas  snekTpoHHass — Oubmmorexa  elibrary.ru  Pexxum  jgoctyma:
http://elibrary.ru/defaultx.asp

6.3.2.4 | Ilpoeccuonanpuas ©6aza ganHeix: OnekrpoHHbld Katanor @®IBOY BO Bsarckuit T[TATY Pexum noctyma
http://46.183.163.35/MarcWeb2

6.3.2.5 | TIpodeccronanpuas 6a3a MaHHBIX: PernoHanbHas 0a3a CTaTHCTHYECKUX MaHHBIX «KupoBckoit obmactw» Pexxum mocTyma:
http://statkirov.ru/dg/dbinet.cgi

6.3.2.6 | IIpodeccronanpuas 6a3a maHHbIX: MHCnekius demepanbHON HAJIOTOBOHW Ciy:kObI Mo Topoay Kupomy, Pexum noctyma:
https://www.nalog.ru/rn43/ifns/imns43_17/

6.3.2.7 | Ilpodeccronanpuas 6a3a maHHbIX: YnpasieHus @DenepanbHoro kaszHaueiictBa mo KupoBckoit obmactu, Pexxum noctyma:
http://kirov.roskazna.ru/

6.3.2.8 | [Ipopeccuonanphast 6a3a maHHbIX: O¢UOuambHBIA CcalT MHUHHCTEpCTBA CEITBCKOTO XO3SHCTBA M IPOIOBOJIECTBHSA
Kuposckoii o6nactu, http://www.dsx-kirov.ru/

7. MATEPHAJIBHO-TEXHUYECKOE OBECIHHEYHEHUE JUCHUIIJINHBI (MOAY JIST)

7.1 | Onucanne MaTepuabHO-TEXHUYECKOH 0a3bl, HEOOXOIMMON JJsi OCYIIECTBICHHS 00pa30oBaTENBHOTO IIpolecca Mo
JTUCIUILIMHE nipesicTaBieHo B [punoxennn 3 PI1/I.

8. METOAUYECKHUE YKA3AHUSA 1JISA OBYYAIOIIUXCA 1O OCBOEHUTIO JUCHUITIJIMHBI (MOAY JIST)

OcBoeHNe AUCUUILTHHBI IPOBOAUTCS B (hOpMe ayJUTOPHBIX 3aHATUI U BHEAYAUTOPHOI CaMOCTOATEIbHON pabOTh! 00yUarOIIUXCS.

[Ipn npoBeneHMH ayJUTOPHBIX 3aHATUH NPELyCMOTPEHO IIPUMEHEHHE CIEAYIOIINX HHHOBAIMOHHBIX (DOPM YUCOHBIX 3aHSTHH,
Pa3BHBAIOIINX Yy OOYYArONIMXCS HAaBBIKM KOMAaHIHOW pabOTHl, MEXIMYHOCTHOM KOMMYHHKAIINM, NPHUHATHS PEIICHHH, IHICpPCKUE
KauecTBa: UCKYCCHS; SBPUCTHUECKass Oecema; pa3pabOTKa MpOeKTa; pa300p KOHKPETHBIX CHTYALUi,BCTPEUYH C IIPEACTaBHTEISIMU
poccuiickux U 3apy0exHbIX kommnaHuii . KonmuuecTBo 4acoB 3aHATHI B HHTEPAKTUBHBIX (JOpMax ONpeAeNeHo yueOHbIM IITaHOM.
IMpakTideckass TOATOTOBKA IIPH  pealn3alii  JWCIMIUIMHBI OpTaHU3YyeTCs IIyTeM IIPOBEACHHS JIaOOPAaTOPHBIX — 3aHATHH,
NpeIyCMAaTPHUBAIOIINX y9YacTHE OOYYAIOIIMXCS B BBINONHCHWH OTACNBHBIX OJIEMEHTOB paboT, CBS3aHHBIX C Oymymei
npoecCHOHATBHON eSITebHOCTIO

BHeaynuropHast caMmocTosTeNbHas paboTa OCYIIECTBISIETCS B CIICAYIOMMX (opMax:

*[]caMOCTOATENBEHOE N3yYEHHE TEOPETHIECKOTO MaTepHraia (TeM JUCIUIUINHEL);

+[JTIOArOTOBKA K JIAOOPATOPHBIM 3aHATHSIM;

*[|BBIMIOJIHEHUE AOMAIIIHUX TE€CTOBBIX U MHBIX MHIUBUIYalbHbIX 3aJaHU;

*[JTIONrOTOBKA K MEPOTIPHUATHAM TEKYILETO KOHTPOJIS;

+[JTIONTOTOBKA K IIPOMEXYTOUHOH aTTECTAIIHH.

IIpu opraHu3anuu caMOCTOSTENBHOH pabOTHl HEOOXOAMMO, MpPEXAE BCEro, OOPaTUTh BHHUMAaHHME HA KIIOUEBBIC MOHITHUS, HECYIIHE
OCHOBHYIO CMBICJIOBYIO Harpy3Ky B TOM HJIM HHOM pa3zielie y4eOHOH TUCIUILUIHBL.

1. CaMOCTOATEIbHOE U3YyYEHUE TEM JUCLMIIIMHEI

Jns paboTel HEOOXOOMMO O3HAKOMHUTHCS C yYEOHBIM IUIAHOM IUCHUIDIMHBL M YCTAHOBHTH, KAKO€ KOJIMYECTBO YacCOB OTBEACHO
yueOHBIM IJIAaHOM B II€JIOM Ha M3yYeHUEe IUCHUIUIMHBI, Ha ayJUTOPHYI0O paboTy C IpenojaBaTelleM Ha JEKIMOHHBIX U
MPAKTHYECKUX, JTa0OpaTOPHBIX 3aHATHAX, a TalKe Ha CaMOCTOATENBHYI0 pabory. C Ienplo ONTHMalbHOW CaMOOpTaHH3aluu
HEOOXOMMO COIMOCTaBUTH 3Ty MH(OPMAIIO ¢ TpadUKOM 3aHATHH M BBIIBUTH HauOojee 3aTpaTHBIC 0 BPEMEHH M OOBEMY TEMBI,
9TOOBI 3apaHee ONMpeAeNuTh Ui ceds mepruoasl o0beMHBIX 3amanHuil. LlemecooOpazHo HayaTh pabOTy ¢ M3YyUEHHS TEOPETUUECKOTO
MaTtepuana, OCHOBHBIX TEpPMHHOB 1 MOHATHUII Kypca U ¢ MMChbMEHHBIX OTBETOB Ha MHANWBUIYalbHBIE U TECTOBBIC 3a1aHHUS.

2. IToaroToBka K JEKIMOHHBIM W IPAKTHUECKHIM (CEMHHAPCKIM), JTADOPATOPHBIM 3aHSATHSIM

IoaroroBka Kk 1a0OpPaTOPHBIM 3aHATHAM HOCUT DPA3IWYHBIA Xapakrep KaK IO COAEPKAHUIO, TaK U IO CIIONKHOCTH HCIIOJHEHHS.
MHuorue nabopaTopHble 3aHATHS TPeOYIOT OONBIION HCCIENOBATENbCKOM pabOThI, WU3Y4€HHs JOMOIHUTENBHON HaydHOU
nurepatypsl. [Ipekge dYeM TPUCTYMUTH K  BBITOJHEHWIO Takod pa0oTHI, OOydaromeMycsi HEOOXOIMMO  O3HAKOMHTHCS
00CTOSATENTFHO C COACp)KaHWEM 3aIaHUs, YSCHHUTH €ro, OIEHHTh C TOYKH 3PEHUS BOCHPHUATHS W 3alIOMHHAHHUS BCE COCTABIIIOLINE
€ro KOMIIOHEHTHI. Pe3ynbpTaThl 3KCIIepUMEHTa, rpaukd U T.A. CIEAYeT CTPEMHUTHCS MONYYHTh HEMOCPEACTBEHHO IPHU BBITOTHEHUU
paboTHI B 1a00PATOPHH.

JlabopaTopHas paboTa cuWTaeTcsl BBIIOIHCHHOH TOJBKO B TOM CiIydae, KOTAa OTYeT Mo Hel mpuHAT. YeM ckopee cOCTaBleH OTYET
HOCIIe IPOBEACHHS pabOTEI, TEM MEHBIIE OyAET 3aTpadyeHo Tpya U BpeMEHH Ha ee 0(OpMIICHHUE.

3. IToaroToBka K MEPONPHUITUSIM TEKYIIEro KOHTPOIS

B KoHIE M3ydeHHMS KaKZOH TEMBI MOXKET IIPOBOJUTHCS TEMaTH4ecKas KOHTPOJbHas paboTa, KOTOpas SBIAETCS CPEICTBOM
IIPOMEXYTOUHOTO KOHTpOJIS OLleHKM 3HaHuil. IloaroroBka Kk Hell 3akIodaeTcss B IOBTOPEHUU MPOMIEHHOrO MarTepuana U
MOBTOPHOM pEIISHUH 3aJaHMi, KOTOpble pacCMaTpPUBAINCh Ha 3aHATHAX, a TAkke B BBIIOJHEHUH 3aJaHUIl [UI1 CaMOCTOSTENbHOI
paboTHI.

4. [ToaroroBka K MpOMEXYyTOYHOW aTTECTAI[H

IMogroroBka K 3adueTy SBISETCS 3aKIIOYUTENBHBIM JTAlOM HU3YYEHHs JUCHUILIMHBL U SBIAETCA CPEACTBOM IPOMEXKYTOUHOTO
koHTpons. [loAroroBka K 3aueTy MpeAnojaraeT H3y4eHHE KOHCIEKTOB JIEKI[MH, PpEKOMEHAyeMOH JHTepaTypsl U JIpyTHX
UCTOYHMKOB, TOBTOPEHHE MAaTEPHUANIOB NIPAKTHUECKUX 3aHATHH.
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HHPOPMALMOHHBIX TEXHOJOIHIl M CTATUCTUKH

IIporokomor " " 2022r. Ne

3aB. kadeapoit

Buzuposanue PII/] 1y ncnoiHeHus B ouepeJHOM Y4eOHOM oy
Pabouas nporpamma nepecMoTpena, oocyskaeHa u oJoopena ans ucnoiaHeHus B 2023-2024 yqe6HoM rofy Ha 3aceaHuU Kadeapsl

HHPOPMALMOHHBIX TEXHOJIOIHIl M CTATUCTUKH

[Iporokom ot " " 2023 1. Ne

3aB. xkadenpoit

Buzuposanue PII/] 1y ncnotHeHus1 B oUepeJHOM Y4eOHOM oy
Pabouas mporpaMma nepecMoTpeHa, o0cykaeHa i 0400peHa s ncrnoaHeHus B 2024-2025 yye6HOM Tooy Ha 3acefaHuU Kadeapsl

HH(GOPMAIMOHHBIX TEXHOJIOTUH N CTATHCTHKH

IIporokomor " " 2024r. Ne

3aB. kadenpoii

Buzuposanue PII/] 1y ncnosiHeHUs1 B 04epeTHOM Y4eOHOM oy
Paboudas mporpamma nepecMoTpena, oocykaeHa u 0JJo0penHa s ucrnoidaeHus B 2025-2026 yae6HOM roy Ha 3acenaHud Kadeaps

l/IHq)OpMallI/IOHHl)IX TEXHOJIOTHI M CTATUCTUKH

IMporoxomor " " 2025t. Ne

3aB. kadeapoit




1. HEJb (IEJIX) OCBOEHUS JTUCIIUITJINHbBI

1.1

n3ydeHne WH(POPMAIMOHHBIX TEXHOJOrud mmsi APM MeHemkepa ¥ HpPakTHYECKOE WX MPUMEHEHHUE JUISL peIIeHUst
npodecCuoHANBHBIX 3a1a4

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OIIOII

Hukn (pa3zen) OITOIT: b1.B

2.1

TpeGoBaHus K NIpeABaAPUTEIbHOI IOAT0TOBKE 00y4aI0LIerocs:

2.1.1

OOyuaroruiicss TOMKEH 00JamaTh 3HAHMWSAMH, YMEHHSIMH, HaBBIKAMH HE HIDKE | YpOBHS(HM3KOTO), IMOTYYCHHBIMH IIPH
U3y4eHHH CIEeIYyIOIIUX AUCUMIUINH: IH(popMalMOHHBIE TEXHOJNOTMH B MeHemkMeHTe, WH(opmaruzauus OH3HeC-
npoueccos, KomnbrorepHsle ceTn

2.2 | JMcuUMIUIMHBI M MPAKTHKH, 1715 KOTOPHIX 0CBOEHNE TAHHOH THCIHILTHHBI (MOIYJIs) HE0OX0MUMO KaK
npealIecTByIONIee:
2.2.1 | Uudopmariionrnoe  obecrieueHre  ympaBlieHHs  NPOM3BOACTBEHHBbIMH  KoMmIulekcaMd B AIIK,  DnexkrpoHHBIH

nokymentoobopot Ha npeanpustusx AIIK, [ocymnapcTBeHHast ©TOroBasi aTTecTaIus

3. KOMIIETEHIIMH OBYYAIOIIET'OCs, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUA JUCHUATIINHBI

(MOJYJIS)

I1K-4

Croco0eH ocyLIeCTBIATh HHPOPMAIIMOHHO-aHATUTUIECKYI0 U OpraHU3aI[MOHHO-aIMIHHCTPAaTUBHYIO HOLIEPKKY
JEATeTbHOCTH PYKOBOIHUTENS OPTaHU3aLUH

[IK-4.1 [ OcymecTBasieT JOKyMEHTUPOBAHUE YIIPABICHYECKOH ACATEIHHOCTH

I1K-4.2 | BemmonasieT HHPOPMAITHOHHO-CIIPABOYHYIO pabOTy ¢ JOKYMEHTaMH, JEKTPOHHBIMH 0a3aM1 JaHHBIX ¥ CHCTEMaMHI
3IIEKTPOHHOTO JOKyMEHTO000poTa

[1K-4.3 | [IpoBoauT aHam3 MHGOPMALUOHHEIX W JOKYMEHTAIIHOHHBIX TIOTOKOB, IPOCKTUPYET B3aUMOJICHCTBUE OAPA3ICIICHHN
OpTaHM3alliy B Tpollecce pa3padOTKU U UCIIOTHEHHS Pa3IHYHBIX BUIOB JOKYMEHTOB

B pe3yJjbTaTe OCBOCHUS TUCHUILINHBI Oﬁy‘lalOIIIl/IﬁCﬂ JOJIZKCH

3.1 |3nath:

3.1.1 {makersl mpukIamHeIX mnporpamM APM  meHemkepa s 00paboTKM  fenoBoM  MH(OpManWH; TOPSAOK paboTel B

KOPIOPAaTUBHBIX HHPOPMAIIMOHHBIX CUCTEMAaX YIPaBICHHS MPEANPUITHEM
3.2 | Ymers:

3.2.1 [ucionp30BaTh COBPEMEHHBIE METOABI 00pabOTKM AenoBoid uHpopmarmu c¢ momomipio APM MeHemxepa, aHAIU3HUPOBATh
WH(GOPMAaLMOHHBIE W JOKYMEHTAI[MOHHBIC IIOTOKH, NPOCKTHPOBATh B3aMMOACHCTBUE IOApA3/CICHUIl OpraHU3alul B
mporecce pa3pabOTKH M UCTIOTHEHHS Pa3IMIHBIX BUIOB JTOKYMEHTOB

3.3 | UMeTh HABBIKH M (WJIH) ONBIT AeATeabHOCTH (Biagern):

3.3.1 | HaBBIKAMH HCIIOJB30BAHUS COBPEMEHHBIX METOIOB 00paboTKu nenmoBodl mHGpopMammu ¢ moMomblo APM MeHemxepa,
HaBBIKAMH ~ pabOTBl B  KOPIIOPATHBHBIX  MH(OPMAIIMOHHBIX  CHCTEMaxX YIpPABICHHSA  NPEANPHATHEM, aHaH3a
MH()OPMALMOHHBIX U JOKYMEHTAI[MOHHBIX TOTOKOB

4. CTPYKTYPA U COJAEP)KAHUE JUCIHHUIIIMHBI (MOAY.JIS)
Kon HaumenoBanue pa3gesnoB u TeMm /Bua | Cemectp / | Hacos | Komnerenuun | Jlutepatypa | Unte | [Ipumeuanue
3aHATHSA 3aHATHA/ Kypc (MHANKATOPDI) PAKT.
Paznen 1. Odecneuenue APM
1.1 TTonstTue APM menemxkepa. Busb 2 2 [1IK-4.1 T1K-4.2 JI1.1J12.1 0
obecrnieueHus APM T1K-4.3 JI2.2J12.3
MeHemkepa /Jlex/ 31

1.2 Wndopmanuonnoe obecrieueHne 2 4 I1K-4.1 IIK-4.2 JI1.1J12.1 0
aBTOMAaTH3UPOBAaHHOro paboyero mecra [1K-4.3 J2.2J12.3
MEHeKepa. OcyiecBieHue 21092
JOKyMEHTHPOBAHUS yIpaBIeHIECKOH
JIeATeITbHOCTH.
/J1ex/

1.3 OproHomMuka aBTOMATH3HUPOBAHHOTO 2 2 [TK-4.1 [1K-4.2 JIT.1J12.1 0

pabouero mecta MmeHemKepa /JIex/ I1K-4.3 J12.2J12.3
€

14 [InaHupoBaHue mNpoAaXkx ¢ TOMOIIBIO 2 2 [1K-4.1 I1K-4.2 JI1.1J13.1 0

rakeTa TMPUKIATHBIX mnporpaMm APM T1K-4.3 JI3.3
MEHeDKepa u KOPIOPaTHUBHBIX 02 23 D4
HH(POPMALMOHHBIX cucTeMax

yrpaBiieHus npeanpustuem /J1ab/




1.5 IInanupoBanue IIPOM3BOJCTBEHHON 2 ITK-4.1 TTIK-4.2 JI1.1J13.1
JESITENbHOCTH C  TIOMOIIBI0  MaKeTa [1K-4.3 JI3.3
NIPUKIATHBIX IIPOrpaMMm APM 92 23 D4
MEHeIKepa u KOPITOPATUBHBIX
HHPOPMALMOHHBIX crcTeMax
yrpasJiieHus npeanpustuem /J1ab/

1.6 [InaHupoBaHuMe 3aKyoOK C IIOMOILBIO 2 I1K-4.1 TIK-4.2 JI1.1J13.1
nakera IpUKIagHbIX »porpamm APM I1K-4.3 JI3.3
MEHeKepa u KOpPIOPaTHUBHBIX 92 33 54
HHPOPMATMOHHBIX cHrcTeMax
ympaBieHus npeanpustueM /J1a6/

1.7 AHanu3 X031HCTBEHHOU AESATEIbHOCTH C 2 [IK-4.1 TIK-4.2 JIT.1JI13.1
TOMOIIBIO nakera TIPUKIATHBIX T1K-4.3 JI3.3
nporpamM  APM  mMmeHemkepa 392 23 D4
KOPITOPATUBHBIX HH(POPMAITHOHHBIX
crcTeMax yIpaBJICHUS
npeanpusTiaeM /J1ad/

1.8 IMonrotoBka K JEKIMsIM, J1a0OPaTOPHBIM 16 [1K-4.1 [1K-4.2 JIT.1J12.1
3ansTusm /Cp/ [1K-4.3 J12.2

J12.3713.1
JI3.3
31 32 33 54
1.9 CaMocTosATeNbHOE M3y4YeHHE pa3JelioB 20 [IK-4.1 [IK-4.2 JIT.1J12.1
u TeM y4eOHoH nucuuruael /Cp/ T1K-4.3 J12.2
J12.3J13.1
JI3.2J13.3
31 352 33 54
1.10 IToaroroBka K 20 [1K-4.1 TIK-4.2 JI1.1J12.1
TEKyLIEMY KOHTPOJTIO 11K-4.3 J2.2
ycneBaemoctH 1 Hanrcanue JIKP /Cp/ J12.3J13.1
JI3.2J13.3
31 32 33 B4
1.11 Ioaroroeka k 3auery /Cp/ 32 [TK-4.1 [1IK-4.2 JIT.1J12.1
I1K-4.3 J12.2
JI2.3713.1
JI3.2J13.3
31 32 33 B4

5. ®OHJ1I OHIEHOYHBIX CPEJCTB

Pabowas mporpamMma ITUCIMIUTHHBI

IpOMEXKXYyTO4HOH aTTecTanun. Comepaxanue GOoHIA OLIEHOYHBIX CPEACTB NpezcTaBieHo B [Ipunoxennu 1 u 2

obecriedyeHa (OHIOM OIEHOYHBIX CPEACTB JUIA MPOBEACHMSA TEKyHIETO KOHTPOII U

6. YHEBHO-METOJNYECKOE U HTH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIIMHBI (MO Y JIS)

6.1. Pexomenayemasi iutepatrypa

6.1.1. OcHoBHas1 IMTEPaTypa

ABTOpBI, COCTAaBUTEIIN 3arnaBue W3pnarenbcTBo,
JI1.1 | UBacenko A.T., MNHpopMalinoHHbBIE TEXHOJIOTMH B SKOHOMHUKE U YIIPABICHUU [ DJIEKTPOHHBIN KuoPyc, 2020
I'punacos A.1O., pecypc]: yaebHOe mocodue
IMaBnenko B.A Pexxum noctymna: https://book.ru/book/932911
6.1.2. Jlono/iHUTEIbHAS JIUTEPATypa
ABTOpBI, COCTaBUTENU 3arnaBue W3narensctBo,
JI2.1 | XieOHukoB, A. A. HNudpopmanmoHHble TEXHOIOTHU [ DIEKTPOHHBIA pecypc]: yIeOHHK M.: Knopyec,
Pexxum noctyna: https://book.ru/book/927689 2018
JI2.2 | M.A. AGpocumoBa WndopmamoHHble TEXHOJIOTHH B TOCYJapCTBEHHOM U MyHHLIUTIAIEHOM KuoPyc, 2017
YIIpaBJICHUH [ DIEKTPOHHBIN pecypc|: HpOopMannoHHbIE TEXHOJIOTHH B
TOCYapCTBEHHOM M MYHHUIIMIIAJIBHOM YIIPaBJICHUH : yaeOHOe ocodue
Pexxum ngoctyna: https://book.ru/book/926087
2.3 FOpaiit, 2019

M.
10. B. Beprakosa

YUYeOHUK M TIPAKTUKYM [UTs TPUKITIAHOrO OaKanaBpraTa
Pesxxum nocryma: https://urait.ru/bcode/431843

A. IlnaxotHukoBa, |MH}opManroHHBIE TEXHOIOTHH B MEHEIKMEHTE [ DIEKTPOHHBIN pecypc]:
B.

6.1.3. Meroauyeckue pa3padoTku




ABTOpBI, COCTaBUTENN 3arnaBue H3naTenbcTBO,

JI3.1 [Kosnosa, E. 1., Meroanueckoe ocobue o pabdote B cucteme I'anakruka ERP xouTyp Kupos: Bsr.
Kosnoga, JI. A. "Jloructuka" [DnekTpoHHBIN pecypc]: MeTonuueckoe mocodue TCXA, 2011

Pesxum nocryma: http://46.183.163.35/MarcWeb2/Default.asp

JI3.2 | Kosznosa JI. A. APM meHnemxepa [ DNEeKTpOHHBIN pecypc]: yaeOHO-METOIUIECKOe TOCOOHE st Kupos:
CaMOCTOSATEIBHON paboTH! 00YUAIOMKXCS IO HAIPABICHHUIO TIOATOTOBKU OIBOY BO
38.03.02 MeHemKMEHT Bsrckas
Pesxum moctyma: http://46.183.163.35/MarcWeb2/Default.asp I'CXA, 2017

JI3.3 | Ilnornukosa C.H ABTOMaTH3UpPOBAaHHOE pabodee MeCTO MEHepKepa [ DNeKTPpOHHBIA pecypc]: Kupos, 2020

yueOHO-MeTOIIIecKoe ocodue It 1a00paTOPHBIX 3aHATHH, 00yJaroMMXCcs 110
HanpasieHuto noaroroBku 38.03.02 MeHeKMEHT

Pesxxum noctyma: Pexxum moctyna: http://46.183.163.35/MarcWeb2/Default.asp

6.2. Ilepeyennb pecypcoB HH()OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH "UHTepHeT"

D1 | Hayunas snexrpoHHast OubimoTreka [DneKTpoHHBIH pecypc]. - Pexxum mocryma: http:/elibrary.ru/defaultx.asp. - 3ar. ¢
JKpaHa

92 | moctyma: https://www.galaktika.ru

33 | MuHHCTEpCTBO CeNbCKOro xo3sicTaa Poceuiickoit @enepanun [DnekTpoHHbIH pecypc]. - Pexum noctyma:
https://mcx.gov.ru/ . - 3ari. ¢ skpaHa

D4 | MuHHCTEpPCTBO SKOHOMUYECKOTO pa3Butus Poccuiickoit depepanuu [ DaeKTpoHHBIH pecypce]. - Pexum nocrymna:
https://www.economy.gov.ru/ . - 3ari. ¢ dkpaHa

6.3. Ilepeyenb HHGOPMALUOHHBIX TEXHOJIOT Hii

6.3.1 Ilepeuens nporpaMMHoOro odecrne4eHust

6.3.1.1 | Onepanmonnas cuctema cemerictea Windows (Windows Vista Business AO NL, MS Win Prof 7 AO NL, Win Prof 7
AOL NL, Win Home Bas 7 AOL NL LGG, Win Starter 7 AO NL LGG, Win SL 8 AOL NL LGG, Win Prof 8 AOL NL,
Win Home 10 All Languages Online Product Key License)

6.3.1.2 | Ilpunoxenus Office (MS Office Prof Plus 2007 AO NL, MS Office Prof Plus 2010 AO NL, MS Office 2013 OL NL, MS
OfficeStd 2016 RUS OLP NL Acdmc)

6.3.1.3 | Free Commander 2009/02b

6.3.1.4 | Google Chrome 39/0/21/71/65

6.3.1.5 | Opera 26/0/1656/24

6.3.1.6 | Adobe Reader XI 11/0/09

6.3.1.7 | I'anakruka Dkcnepecc 8.1

6.3.1.8 | 1C: Ilpennpusrue 8.2 ¢ KoH(DUTypanusIMu

6.3.2 IlepeueHb HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM H COBPEMEHHBIX NPOo(ecCHOHATBbHBIX 023 JaAHHBIX

6.3.2.1 | Undopmarmionnas cnipaBouHas cuctema: Koncynprantllmoc

6.3.2.2 | Undopmanmonnas cipaBouHas cuctema: [apant Aspo

6.3.2.3 |llpodeccuonanpuass  0a3a  maHHBIX:  Haydnas  omekrpoHHas ~ OumOmuoteka  elibrary.ru  Pexxum  goctyma:
http://elibrary.ru/defaultx.asp

6.3.2.4 | Tlpodeccronanpuass ©0aza gaHHbIX: OnekrpoHHbIH Kartanor @OIBOY BO Bsarckuit TATY Pexum mocrtyma
http://46.183.163.35/MarcWeb2

6.3.2.5 |IIpodeccuonanpHast 6a3a HaHHBIX: PernonampHas 6a3za craTHCTHYeCKMX HaHHBIX «KupoBckoit obmactm» Pexum moctyma:
http://statkirov.ru/dg/dbinet.cgi

6.3.2.6 | [Ipodeccuonanphas 6a3a nanubix: VHcnekius DenepanbHON HamoroBoit ciyxObl mo ropoxy Kupoy, Pexum mocryma:
https://www.nalog.ru/rn43/ifns/imns43 17/

6.3.2.7 | Ilpodeccronanpuas 0a3a maHHbBIX: Yrpasienus dDenepanpbHoro kasHaueiictBa mo KupoBckodt obmactu, Pexkum mocTyma:
http://kirov.roskazna.ru/

6.3.2.8 | IIpodeccronanpuas 6aza nmaHHbIX: OQUIMANEHBIA CcalWT MMHUCTEPCTBA CEIBCKOTO XO3SHMCTBA M MPOJOBOJLCTBHS
Kupogscxoit obmactw, http://www.dsx-kirov.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJINHBI (MOAYJIST)

7.1 |Onucanne MaTepHalbHO-TEXHHYECKOH 0a3bl, HEOOXOAMMOW JUI OCYIIECTBIEHHS 00pa30BaTENbHOIO IIpoLEcca II0
JUcLUILInHE npeacTaBieHo B [lpunoxenun 3 PITJ.

8. METOANYECKHUE YKA3AHMUS 1JISA OBYYAIOIIUXCSA 10O OCBOEHUIO JUCHUITIJIMHBI (MOAY JIST)

OcBoeHNE TUCIUTUTIHBI IPOBOAUTCS B ()OpME ayAUTOPHBIX 3aHATHI U BHEAYAUTOPHOIN CaMOCTOATEIBHON pabOTH 00yJaroNIuXCs.

IIpu mpoBeneHUM ayIUTOPHBIX 3aHATUI MPELyCMOTPEHO INPHMEHEHHE CIEIYIOIIUX WHHOBAIMOHHBIX (OpM yueOHBIX 3aHATHH,
pa3sBHBAIOIIUX Yy OOYYarONIMXCS HAaBBIKM KOMAaHIHOW paOOoThl, MEKIMYHOCTHOH KOMMYHUKALUM, NPUHATHUS PEHICHUH, JHIEPCKUE
KadecTBa: JMCKyCCHs; 3BPUCTHYECKas Oecena; pa3paboTka MpOEKTa; pa300p KOHKPETHBIX CHTYaIMi,BCTPEUM C IPEICTAaBUTEIAMH
poccuiickix u 3apyOexXHBIX KoMIaHui . KomrmuecTBo 4acoB 3aHATHI B MHTEPAKTUBHBIX (JOPMAX ONPEAEICHO yIeOHBIM IIIAHOM.




IIpakTudyeckass MOATOTOBKA NPH pealu3allid JUCHUIUIMHBL OpPraHuM3yeTcs IIyTeM IIPOBEJCHUS J1abOpaTOpHBIX 3aHATHH,
NpeIyCMaTpUBAIOIIMX ydacTHe OOy4aloIMXcs B BBINOJHCHHM OTACNIBHBIX OJEMEHTOB pabOT, CBA3aHHBIX C Oymymied
npodecCHOHATBHON IeSITeNEHOCTEIO

BreaynutopHas caMocTosITeNbHas paboTa OCYIIECTBIIACTCS B CIIEAYIOMHUX (hopMax:

*[]caMOCTOSTENbHOE U3ydeHHE TEOPETHUECKOT0 MaTepuana (TeM JUCIUIIINHEL);

*[/OATOTOBKA K 1a00PAaTOPHBIM 3aHATUSIM;

*[ | BBIIOJTHEHHUE JOMAIITHUX TECTOBBIX W MHBIX MHINBHIYAJIbHBIX 3aJaHHUH;

+[JIOArOTOBKA K MEPONIPUATHAM TEKYILETO KOHTPOIS;

+[JMOAroTOBKA K IPOMEXKYTOUHO aTTeCTaINH.

ITpu opraHm3amuyl CaMOCTOATENFHOW PaOOTHl HEOOXOAWMO, IPEXKIe BCEro, oOpaTHTh BHHMAaHHE HA KITIOYECBHIC IOHATHS, HECYIIHE
OCHOBHYIO CMBICIIOBYIO Harpy3Ky B TOM HJIM HHOM pa3Jielie yueOHOH ANCIIUTUTHHEL.

1. CaMocCTOATeNIbHOE U3yYEHUE TEM JUCIMILIHHBI

Jnst paboTsl HEOOXOOUMO O3HAKOMHTBCS C YUEOHBIM IUIAHOM JHUCUMIUIMHBI M YCTAHOBUTH, KAaKOE KOJIMYECTBO YacOB OTBEACHO
y4eOHBIM IUTAaHOM B IIEJIOM Ha W3YyYeHHE IHCIWIUIMHBI, Ha ayJuTOPHYI0O paboTy C TperofaBaTelieM Ha JIGKIMOHHBIX U
MpPaKTUYECKUX, J1a0OpaTOpPHBIX 3aHATHAX, a TakKEe Ha CaMOCTOSTENpHYI0 paboTy. C Ienpi0 ONTHMadbHOM CaMOOpraHU3alUuU
HEOOXOIMMO COIOCTaBUTH 3Ty MH(GOPMALMIO C TPaUKOM 3aHATHH M BBIIBUTH HanOoiee 3aTpaTHbIE MO BPEMEHHM M O00BEMY TEMBI,
9TOOBI 3apaHee OMpEeNeNHTh I cels mepruoabl 0OBeMHBIX 3amaHui. IlemecooOpasHo HayaTh PabOTy ¢ M3YYEHHS TEOPETHIECKOTO
MaTtepuaa, OCHOBHBIX TpMHUHOB ¥ MOHATHII Kypca U ¢ NICbMEHHBIX OTBETOB HAa HHAWBUIyalbHBIC U TECTOBBIC 3aIaHHUS.

2. [ToaroroBka K JIEKIMOHHBIM M MPAKTHYECKUM (CEMUHAPCKUM), J1aOOPaTOPHBIM 3aHATHUSIM

[TonroroBka K J1aOOpaTOPHBIM 3aHATHSAM HOCHUT Pa3IMYHBIH XapakTep Kak MO COAEP)KaHUIO, TaK M IO CIOXKHOCTH HCIOJHEHUS.
MHuorre mabopaTopHbIEe 3aHATUS TPEOYIOT OONBIIOW HWCCIENOBATENBCKONH paboThl, W3yUYCHUS JIOTMONHUTEIBHOW HAyIHOMH
nurepatypsl. IIpexxme dYeM MNpPUCTYNUTh K  BBINOJHEHHIO TakoW paboOThI, OOydaromieMycsi HEOOXOAMMO  O3HAKOMHTHCS
00CTOSATENIBHO C COJEPXKAHMEM 33JIaHusl, YSICHHTb €ro, OLECHUTh C TOYKH 3PDEHMSI BOCIPHATHS U 3alOMUHAHMS BCE COCTaBIIOIINE
€ro KOMITOHEHTHI. Pe3ynbTaThl sKCTIiepUMeHTa, rpaukd W T.A. CIEAYeT CTPEMHTHCS IONYIHTh HEIOCPEACTBEHHO IPH BHITOTHEHUH
paboTHI B 1a0OpaTOPHH.

JlaGoparopHast paboTa cuMTaeTcs BBIIOJIHEHHOM TOJBKO B TOM Ciydae, KOrja OT4eT Mo Hed MpHHAT. YeM cKopee COCTaBlIeH OTYET
THocJIe IPOBeICHNUst pabOThI, TEM MEHbIIIE OY/IeT 3aTpaueHo TPyla U BpeMEHH! Ha ee 0(OpMIICHHE.

3. IToaroroBka K MEpONPUATHIM TEKYLLETO KOHTPOJISL

B kxoHmE wu3ydeHHs KakKIAOH TEMbl MOXKET IPOBOAUTHCA TeMaTHUecKas KOHTPOIbHAs paboTa, KOTOpas SBIAETCA CPEICTBOM
MPOMEKYTOYHOTO KOHTpOJIsi oOLEHKM 3HaHui. [logroroBka Kk Hell 3akgroyaeTcss B IOBTOPEHHM IIPOWIEHHONO MaTepuana u
MOBTOPHOM pEIICHUH 3aJaHni, KOTOphIE paccMaTpPHBAINCh Ha 3aHATHAX, a TAakKe B BBHIIOJHEHUH 3aJaHUIl [UIL CaMOCTOSTENHHOM
paboTEL.

4. [TonroroBka K MpOMEXYTOYHON aTTECTAL[UU

IToaroToBka K 3a4eTy sBISETCS 3aKIIOYMTENBHBIM 3TalloM M3YyYeHUs IUCHUIUIMHBI U SBISAETCS CPEICTBOM IPOMEXKYTOYHOIO
koHTpossi. [loaroToBKa K 3adeTy MpeAroiaraeT W3y4eHWe KOHCIICKTOB JICKI[MH, PEKOMEHIYEeMOH JHTepaTypsl M JIpyTHX
UCTOYHHKOB, TOBTOPEHHE MaTEPHUAJIOB IIPAKTHUCCKHIX 3aHATHI.




[Tpunoxenue 1

®OHJ OHEHOYHLBIX CPEACTB
JUTS IPOBEICHUSI TPOMEXKYTOYHOM aTTECTAIlMH IO JUCIUILTHHE
ABTOMaTH3MpOBaHHOE paboduee MECTO MCHEIKEpa
Hampasnenue noarorosku 38.03.02 MenemxmMeHT
Hanpasnennocts (mpoduiis) nporpaMmbl 0akanaBpraTa « DKOHOMHUKA U MEHEKMEHT Ha npeanpusatun (B ATTK)»
KBanugukanus 6akanaBp



1. OnucaHue HA3HAYEHHS M COCTaBa (JOHAA OLIEHOYHBIX CPEACTB

Hacrosmuit doux oueHounsrx cpenacts (POC) BxomuT B cocTaB pabodeil mporpaMMbl JUCIHIDIHHEL
«ABTOMaTH3MpOBaHHOE pabodyee MECTO MEHEeKepa» M IpeAHAa3HaueH MId OLCHKU IUIAHHPYEMBIX pe3yJIbTaTOB
00ydeHus - chOPMUPOBAHHOCTH HHANKATOPOB JTOCTH)KCHUS KOMIIETCHIIUH U OIBITA NesATeIEHOCTH, XapaKTePH3YIOLIHX
9Tarnsl HOPMHUPOBAHUS KOMIIETSHINH (I1.2) B TpoIiecce N3YIeHUs TaHHOH TUCIIATUIHHEL.

@®OC Brimoyaer B ce0s ONCHOYHBIC MaTepHaibl IS TPOBEIACHHS IPOMEXYTOYHOH aTTecTalmuii B (opme
3ayera.

®OC pa3paboTaH HA OCHOBAHHH:

-  DenepanpHblil TOCYIapCTBEHHBIH 00pa30BaTeNIbHBIN CTAaHIAPT BBICIIET0 00pa3oBaHMs - OakajlaBpUar IO
Harnpasienuto noaroroku 38.03.02 Menemxkmenra (npuka3z Muno6prayku Pocenu ot 12.08.2020 r. Ne 970);

- OCHOBHOH Hpo¢ecCHOHAIBHOW 00pa30BaTeNbHOM MPOrpaMMbl BBHICIIETO OOpa30BaHUS IO HAINPABJICHUIO
monrotoBku 38.03.02 MeHeMKMEHT HampaBIeHHOCTH (MPOoQMI0) TmporpamMMmbl OakaidaBpmata «OKOHOMHKA U
MeHeKMEHT Ha npeanpustau (B AITK)»;

- Tonoxenns «O ¢dopmupoBanny (OHAA OLEHOYHBIX CPEICTB UL NPOMEXKYTOYHOH M HTOTrOBOI
aTTecTaly 00ydaroIuxcs o 00pa3oBaTeIbHBIM IIPOrPaMMaM BBICIIET0 00pa30BaHUI».

2. IlepeyeHb KOMIETEHIWI ¢ yKa3aHHeM 3TANnoB UX (popMHpOBaHHUS B Npolecce OCBOEHHs 00pa3oBaTeJbLHOI

NPOrpaMMbl
Crioco0eH oCyIIeCTBIATh HHPOPMAIIMOHHO-aHATUTHIECKYIO ¥ OPTaHN3aI[IOHHO-aIMUHNACTPATUBHYIO OAJICPKKY Hes-
TeNbHOCTH pyKoBoauTelrs opranmsanuu (11K-4)

Kon Iransl GOPpMUPOBAHHMA KOMIIETCHIUH
dhopmupy- B NpoLEecce 0CBOEHMs 00pa30BaTeIbHOI NPOIPAMMBbI
eMoil KOM- HavajabHblii OcHoBHOI1 .
3akII0YMTeNbHBIA dTAN

neTeHIHH Tan Tan
e ABTOMAaTH3UpOBa | ® DIEKTPOHHBIA JOKYMEHTOOOOPOT Ha npeanpusaTusix | e [logroroska k rocy-
HHOe pabouee AIIK JTApCTBEHHOM UTOTOBOI
MECTO MEHEeKepa ¢ YueOHas [IPaKTHUKA: HAyYHO-UCCIIEIOBATeNIbCKAs pa- | arTeCTaluu

[IK-4 e ABTOMaTu3upoBa | 00Ta (MOJIy4YEeHHE MEPBUYHBIX HABBIKOB HAy4YHO-

HHOE pabouee UCCIIeI0BATEIbCKOM paboThI)
MECTO MEHEAKepa
o KoMmbroTepHbIe
ceTn

3. [lnanupyeMble pe3yabTaThl OCBOEHHUSI 00Pa30BATEJbHOI MPOrpaMMbl MO JAMCUUILVINHE, BbIPa’KeHHbIE Yepe3
KOMIeTeHIINN M HHINKATOPbI UX I0CTHKEHHUIi, ONHCAHNE IIKAJ OleHHBAHHS

Kon n naumenoBanue | Kox u HauMeHOBaHMe MHAUKATOPA J0CTH:KeHUs1 popmu- Haunme- HaumeHnoBanue
(¢opMHpyeMBIX KOM- pyemoii KoMIeTeHIHn HOBaHHE OIIEHOYHOT 0
neTeHui KOHTPO- cpeacTBa Mpo-
Jupye- MeKYyTOYHOM
MBIX pa3- aTTecTaluM
AeJ10B U
TeM
T1K-4.1 OcCyIIeCTBISIET JOKYMEHTUPOBAHNE YIIPAB-
[1IK-4.Criocoben  ocy- Y ., Y P ymp Paznen 1 TecToBsle BOIpO-
JICHYECKOHN 1A TEIHOCTH .
IIECTBIATE HMH(pOpMa- paboueit CBI K 3a4€Ty IO
[1K-4.2 Brmonaser nH()OpMaIOHHO-CIIPaBOYHYIO
IIMOHHO- Iporpam- JTUCLMILINHE
paboTy ¢ JOKyMEHTaMH, dJIEKTPOHHBIMU 0a-
aHAITUTHYECKYIO u MBI JIHC-
3aMU JIaHHBIX U CHCTEMAMU 3JIEKTPOHHOTO
OpraHU3aIMOHHO- IUTUTAHB
JIOKyMeHTO0000poTa
aJMUHUCTPATUBHYIO
I1IK-4.3 [TpoBoauT aHanu3 MHGOPMAMOHHBIX U J10-

MOJICPIKKY  JCSITEIb-
HOCTH PYKOBOJUTEJS
OpTraHU3aIIH

KYMCHTAIIMOHHBIX TOTOKOB, TPOCKTUPYET
B3aHMO)I€ﬁCTBHG nozxpa3,ueneﬂnﬁ opraHnusa-
oYy B Iponecce pa3pa60T1<1/I U UCTIOJIHCHUA
Ppa3JIMYHbIX BUJIOB TIOKYMCHTOB




Jns oneHKH c(OPMHPOBAHHOCTH COOTBETCTBYIOMIMX KOMIIETCHIWH IO TUCHHUIUTHHE «ABTOMAaTH3MPOBaHHOE paboduee
MECTO MCHEKepay IPH MPOBEICHUH MPOMEKYTOYHON aTTecTanny B popMe 3adeTa IPUMEHSETCS CleIyromas IIKana
OTICHUBAHWSL:

Ne

Kpurepun onieHuBanust

Ixana oneHUBaHUS

HE 3a4TCHO |

3a4TCHO

IToxazaTenn

YpoBeHb ycBoeHHA OO0ydYa-

Huzkuil ypoBeHb ycBOEHUSI Marepuana.

Teepnoe 3Hanme Matepuana. OOyugaro-

IOIIUMCS teoperndeckux | [IpomeMoHCTpMpOBaHO HE3HAHWE 3HA-| IMMMCS JaHBl OTBETH Ha Oosiee ueM 75%
1 | 3HaHUH M yMEHHE HCHOJb- | YUTEIBHON YACTHU MPOrPAMMHOIO MaTe-| TECTOBBIX 3aJaHUM
30BaTh MX A8 penieHus | puana. OOydaromuMcs JaHbl OTBETHI HA
npodeccHoHANIBHBIX 3a/1a4 MeHee 4eM 75% TecTOBBIX 3a/laHui
2 | JlornuHocts,  obOocHoBaH- | CyliecTBeHHbIE OWIMOKM, HET OTBETOB| I'paMOTHOE M TO CYIIECTBY H3JIOKEHHE
HOCTb, YETKOCTh OTBETAa Ha | Ha JONOJHUTEIbHBIC YTOUHSIOIIME BO-| TEOPETHYECKOIO MaTepuala, He JAOIycKas
BOIIPOCHI IPOCHI CYIIECTBEHHBIX HETOUHOCTEH B OTBETE Ha
BOIIPOC
3 | Pabora B TeueHue cemectpa, | MiMeroTcs MHOTOYHCICHHbIE MPOMYCKH| AKTHBHAs 33J0DKCHHOCTH OTCYTCTBYET

HAJIUYHE 3a0JDKEHHOCTH 110
TEKyIeMy KOHTPOJIO yCIIe-
BacMOCTH.

3aHATUM, 3aJ0JDKEHHOCTD 110 TEKYILUEMY
KOHTPOJIIO 3HaHUI

4. TunoBble KOHTPOJbHbIC 33aHUSl MJIM MHbIe MaTepHasbl, He00X0AUMBIE /sl OUEHKU CPOPMHMPOBAHHOCTH
KOMIIeTeHIUI B Ipolecce 0cBOeHUs 00pa3oBaTe/IbHOI POrpaMMbl

TecToBBIE 3a7aHUA
Mo AMCHMILINHE «KABTOMATH3HPOBaHHOE padouee MeCTO MeHeIKepa»
JJ151 IPOMEKYTOYHOI aTTecTanuu B ¢popMe 3auera

1. COBOKYITHOCTh METOAMYECKUX IPOrPAMMHBIX, THPOPMAIIMOHHBIX ¥ TEXHUYECKUX CPENICTB, IPETHA3HAUECHHBIX IS
aBTOMaTu3auuyu QyHKIUHA yIIpaBiIeH:s U 3aa4, pellaeMbIX Ha ONpeieéHHOM pabo4eM MecTe KOHKPETHBIM I10JIb30Ba-
teneM — 310 (I1K-4)

1.ABTOMaTH3MPOBAaHHOE paboyee MeCTo

2.baza qaHHbBIX

3.UudopmanroHHas cuctema

4.OxoHMHUecKas HHYOPMALMOHHAS CHCTEMA.

2. [IpoBonut aHann3 MHGOPMALMOHHBIX 1 IOKYMEHTAIMOHHBIX IIOTOKOB, ITPOEKTUPYET B3aMMOJICHCTBHE TTOIpa3eie-
HHUH OpraHn3aliy B IIPOLECCE aBTOMATH3HUPOBAHHOTO y4eTa KaJpOB M BHIIIOJIHEHHS BBIYHCINTEIbHBIX MIPOLEAYP, CBS-
3aHHBIX C OIDIATOW Tpy/a MepCcoHaNa MPeANpHuaTHil npenHasHadeH koHTyp (I1K-4)

1. ynpaBneHHs IEPCOHATIOM

2.(puHAHCOBBIN aHATIN3

3.3apaboTHas 1aTa

4.TabenbHbIN yueT

3. Bemonaser HHQOPMAaMOHHO-CIPABOYHYIO Pa0OTy C JOKYMEHTAMH, 3JIEKTPOHHBIMU 0a3aMM JAaHHBIX M CHCTEMaMH
JIEKTPOHHOTO JOKyMEHTO0000pOTa MporpaMMublie npoaykTsl kiacca ERP (TIK-4)

1.meHTpaNn3anys J1aHHBIX B €IMHOI Oaze

2.JleueHTpanu3anus JaHHbBIX

3.HEBO3MOXKHOCTH MCIIONIb30BATh B JIIOO0M O0Tpaciu

4.0rpaHUYEHHOCTb IPOIPAMMHOT0 00€CTIeYEeHUs

4. B kontyp IlnanupoBanue u ynpasieHue puHaHCAMHU BXOIUT Moayih (ITK-4)
1.JIorucruka.
2.Vupasienue 010/ pKeToM
3.Cknaackoil yaer
4.PacyeThl ¢ TIOCTaBIIMKAMH U TTOIydaTEeI MU

5. KoHtyp ynpaBieHuecKol cUCTeMbI IPeAHa3HAUE€HHBIH ISl pElIeHU 3a]1a4, CBA3aHHBIX C KOMMEPUYECKOU e TeNbHO-
cteio npennpusitus (I1K-4)
1.duHAaHCOBLIN aHAIN3
2.IlnaHupoBaHue U yIpaBicHUC PHUHAHCAMH
3.Cxiackoro ydera
4. TOTUCTUKHU




6. Moxyib npeiHa3HAaYeHHBIH U1 JOKYMEHTUPOBAHUS y4eTa Olepalii peanu3alii TOBapHO-MaTepHaIbHbIX IIEHHO-
creit HazpiBaeTcs (ITK-4)

1.YmpaBieHue cObITOM

2.YmupaBieHne cHaOKeHHEM

3.YupasieHue 3aKa3zamMu

4.YmupaBieHne T0r0OBOpaMu

7. Cpennue no macmrabam Ou3Heca, JMHAMUYHO Pa3BHBAIOIIMECS KOMIIAHUU MOTYT BOCIIOJIB30BaThCS CIIELUAIBHBIM
npeioxxeHneM kopropanuu «I'amaxtuxa» (ITIK-4)

l.I'anaxktuka-Crapt

2.. 'anaktuka ERP

3. l'anaktuka [Iporpecc

4. I'anaktnka MCM

8. CitoxHBIE IPOTPaMMHBIE KOMIUIEKCHI, aKKYMYJIUPYIOILIHE 3HAHUS B KOHKPETHBIX IPEIMETHBIX 00JIaCTAX C LEIbI0 UX
THPAXUPOBAHUS U MTOTydeHHsT HOBBIX 3HaHmUH ([1K-4)

1.ba3a 3HaHMH

2. DKCNEPTHBIE CUCTEMBI

3. HTeneKTyanbHble TaKeThl MPUKIAIHBIX IPOTPaMM

4. Heiipocucremsl

9. Enunnna n3MepeHus 3aiuieHHocTd Komnbiotepaoit cetu APM (I1K-4)
1. 3HaK/cex
2. omnbKa/3HaK
3. gac

4. pyo

10. Ins ocymecTBieHust 00paboTku TeKCTOBOM MHPopManun Ha APM MoxHO otHecTH nporpammy (I1K-4)
1. WORD
2. 1C.byxrantepust
3. Windows Commander
4. Internet Explorer

Bonpocs! 1J1s1 NOATOTOBKH K 3a4eTy

ITonsTHe aBTOMaTH3MPOBaHHOTO pabouero mecta (APM), knaccuduxanus APM.

Buner o6ecnieuennss APM

WudopmannonHoe obecrieueHre aBTOMaTH3UPOBAHHOTO paboyero MecTa MeHeKepa.

OcymiecTBIeHUE JOKYMEHTHPOBAHUS YIPABICHUYECKOMN JESTEIbHOCTH.

IIporpammuoe obecnieuenrie APM skoHOMHECTA.

OpraamsanuonHoe obecriedeane APM sxoHOMHCTA.

Texumueckoe obecrnieuenne APM sxoHOMHCTA.

OproHoMHKa aBTOMaTH3UPOBAHHOTO pabouero Mecta MeHeKepa

Crioco0bI penieHns CTaHAapTHHIX 3a7a4 MPo(ecCHOHAIBHON AEATEIIEHOCTH C yYEeTOM OCHOBHBIX TpeOOBaHMIt

nHPOPMAIMOHHON 6€30MaCHOCTH

10. Ayout APM menemxepa

11. TpeboBaHus K HOATOTOBKE MEHEKEPa IO paboTe B aBTOMAaTU3NPOBAHHOM pabodeM mecte. TexHOIOorus 1 mo-
PSIOK JOKYMEHTAJILHOTO 0(OPMIICHHS PEIICHUH B aBTOMAaTU3MPOBAaHHOM pabodeM MeHeKepa

12. TpebGoBaHHMs K MOJrOTOBKE MEHEIKepa M0 paboTe B aBTOMaTH3UPOBAHHOM pabovyeM MeTe.

13. TexHOJOTHS U TIOPSAAOK IOKYMEHTAILHOTO 0(h)OPMIICHUSI PELICHUH B aBTOMAaTH3UPOBAaHHOM paboyeM MeHe-
JoKepa

14. Pacuer s¢ppexruBHOCTH APM 3KOHOMHCTA

VXA R W=

5. MeToanyecKue MaTepHalibl, ONpeAeIsIIoNIde NPoueayphl OLEHUBAHUS 3HAHWMN, YMeHMii, HABBIKOB U (MJIH)
ONbITA 1eSITeJLHOCTH, XapaKTepHU3yIOUIUX 3Tanbl GOPMUPOBAHUA KOMIIeTeHIUIi.

[Ipouenypa oneHuBaHuS CHOPMHUPOBAHHOCTH HHIUKATOPOB MOCTHIKEHUS KOMITETEHIIMH MPH MPOBEIECHUH MPOME-
KYTOYHOH aTTeCTallMy IO AWCIUIUINHE «ABTOMAaTH3MpOBaHHOE pabouee MeECTO MEHEIKepa» IpPOBOAWUTCS B (opme
3aueTa.

[Nopsimok opraHM3alii M MPOBEISHUS MPOMEKYTOYHOM aTTecTanuy olydaromerocs, GpopMa IpoBeAeHus, IpoIe-
Jlypa cAadu 3a4eTa, CPOKH U MHBbIE BOIPOCH! onpezeneHsl [looxeHneM o Mopsike opraHu3aluu U MPOBENCHUS TEKY-
IIETO KOHTPOJIS yCIIEBAEMOCTH M TPOMEKYTOUHON aTTeCTalNH 00yJaromnXCs.

[Iponenypa oneHNBaHMS C(HOPMHUPOBAHHOCTH WHANKATOPOB JOCTIKCHUS KOMITETCHITHI TP IPOBEICHUH TEOPETH-
YEeCKOH JacTH 3a4eTa MPOBOIUTCS IIyTEM MMMCHMEHHOTO MITH KOMIBIOTEPHOTO TECTHPOBAHUS 00YJAIOIINXCS:


http://abs.galaktika.ru/solutions/abs/abssolutions/absprogress/

e oOydaromemMycs BBIJAETCS BApUAHT MUCHEMEHHOTO WIIM KOMIIBIOTEPHOTO TecTa (cuctema Moodle);

® [0 pe3yJbTaTaM TECTUPOBAHUS BBICTABIISETCS OL[CHKA COTJIACHO YCTAHOBIICHHOMW IIIKAJIbI OLICHUBAHHUS.
JIyist MOATOTOBKU K 3a4eTy PEKOMEHYETCS HMCIOJb30BaTh JICKIMOHHBIH M MPAKTHUECKHHA MaTepHal Mo JAUCHHUILTHHE,
JUTEPATYPHBIE HCTOYHHUKH, & TAKIKE DIICKTPOHHBIMU PECYpCaMu.



IIpunoxenue 2

@®OH/] OLIEHOYHBIX CPEJICTB
JUTS TIPOBEZICHHS TEKYIETO KOHTPOIIS yCIEBAEMOCTH TI0 TUCIIUITIIIHE
«ABTOMATH3MPOBAHHOE padoyee MeCTO MEHeIKepa»
Hanpasnenne moarorosku 38.03.02 MenemKkMeHT
Hanpasnennocts (mpo¢miis) nporpaMmel OakataBpraTa « DKOHOMHKA M MEHEKMEHT Ha npennpusatin (B AIIK)
Kpamudukanus 6akamasp



1. Onucanue Ha3HAYEHHS U COCTaBa (POH/IA OLIEHOYHBIX CPEACTB

Hacrosmuii  goug  omenouynsix cpencts (POC) BXoaur B cocTaB pabodedl mporpaMMbl  TUCIIHITITHHBI
««ABTOMAaTH3MPOBAHHOE pa0odee MECTO MEHe/MKepa»» M IpelHa3HadeH [Uisi OLCHKU IUIAHUPYEMbIX pe3yJbTaToB
o0ydeHust - cpOpPMUPOBAHHOCTH HMHAMKATOPOB MOCTHIXKCHHUSI KOMIIETCHIMI W OMbITA JEATEIHbHOCTH, XapaKTEPU3YIOLIHX
9Tamnbl OPMUPOBAHHS KOMIIETEHIIMI B TPOLIECCE OCBOCHUS TUCIIUILITHHBI

2. Ilepeyennb koMneTeHU U, GOpMUPYEMBbIX IPH H3YYCHUH AUCHUILINHBI

Crioco0eH OCyLIeCTBISITh WH(POPMAIIMOHHO-aHAIUTHYECKYI0 M OpPTraHM3al[MOHHO-3/IMUHUCTPATUBHYIO IIOJIEPKKY Ies-
TEJILHOCTU pyKoBoauTes opranuzanuu (ITK-4)

3. BaHK 01IeHOYHBIX CpPeICTB
Jliist onieHKH COPMUPOBAHHOCTH HWHIUKATOPOB JOCTIIKCHUS KOMIIETCHIMH U OMbBITA JIESATENbHOCTH, XapaKTepH3YIOIINX
9Tanbl GOPMUPOBAHHS KOMIIETEHIIMI B MpOLECCe OCBOCHUS JIUCHHUILTHHBI ««ABTOMATH3UPOBaHHOE paboyee MECTO MEHe-

JOKEpPa»y UCIOJB3YIOTCA CIEAYIOINE OLICHOYHBIE CPEACTBA!

Kon u HammeHnoBa- | Koa v HauMeHOBaHME MHAMKATOpa Kpurepun HanmenoBaHnue KoH- Hauwmenosna-
HHE (OPMHUPYEMBIX | IOCTIKEHUS (OPMHPYEMOIl KOM- | OIICHHBAHUS | TPOJIHMPYEMBIX pasJie- HHE OLICHOY-
KOMITeTEHINH METEHINU JIOB M TEM HOTO CpEICTBa
TEKyIETro
KOHTPOJIS
[TK-4. Cnocoben | I1K-4.1 OcymectBisier  noky- | [lomHoTa Tema «/loxymentupo- | KontponbHas
OCYILECTBJISATh  UH- MEHTHPOBAaHHE YIpaB- | 3HAaHUH KOH- | BaHHE YIpaBJICHUYECKOH | paboTa
(hopMaIoHHO- JICHYECKON MEATeNbHO- | TPOJIUpye- JeSITeTbHOCTH»
AQHAIUTUYECKYI0O U CTH MOTo Mare-
OpraHu3aluOHHO- IK-4.2 Bemmonusier uHpopma- | puana
aJIMUHHUCTPATUBHYIO IIHOHHO-CIIPaBOYHYIO - Jlornu-
TOJJICPKKY nes- paboTy ¢ MOKyMEHTa- | HOCTb,
TEJILHOCTH ~ PYKOBO- MU, SIIEKTPOHHBIMA | OOOCHOBaH-
JIITEJIS. OpraHn3alin 0a3aMH JaHHBIX U CH- | HOCTh, Ye€T-
CTEeMaMHU 3JEKTPOHHO- | KOCTb OTBE-
ro IOKyMEHToo0OpoTa | Ta Ha BO-
MK-4.3 [IpoBogur anamu3 uH- | IPOCHI
(hopmMaMoOHHBIX U J0-
KyMEHTAIlMOHHBIX TIO-
TOKOB,  INPOEKTHUPYET
B3aUMOJEICTBUE MOJ-
pa3ziesieHuid opraHusa-
IIUHM B TIIPOIIECCE pa3pa-
OOTKM W HCIIOJIHEHUS
pa3IMYHBIX BHJIOB JI0-
KyMEHTOB
[IK-4. Cmoco6en | T[TK-4.1 OcymectBasier  Joky- | [lonHoTa Pazmen 1 paboueit npo- | JomamHss
OCYIIECTBIISITh  WH- MEHTHPOBAaHHE YIIPaB- | 3HAHWH KOH- | TPaMMBI AUCIUIUIMHEL | KOHTPOJIbHAS
(hopMaIoHHO- JICHYECKOH JMeSTENbHO- | TPOJMpye- pabora
AHAJTUTHUECKYI0 | CTH MOTO Mare-
OpraHu3alMOHHO- MK-4.2 Bemonnaser undopma- | puaia
aIMUHUCTPATHBHYIO IIUOHHO-CIIPaBOYHYIO - Jlormu-
MOJIIEPIKKY nest- paboTy ¢ mOKyMeHTa- | HOCTb,
TENBHOCTH  PYKOBO- MU, SIICKTPOHHBIMH | OOOCHOBaH-
JUTEIIS OpraHu3aun 0a3aMM JAaHHBIX M CHU- | HOCTh, 4YeT-
CTeMaMH 3JEKTPOHHO- | KOCTb OTBE-
rO JIOKYMEHTOO0OpoTa | Ta Ha BO-
MK-4.3 [IpoBogur ananu3 uH- | IPOCHI
(hOpMALMOHHBIX M JI0-
KyMEHTallUOHHBIX IO-
TOKOB,  INIPOEKTUPYET
B3aUMOJIEIicTBUE TOA-
pasfeneHuil opraHusa-
UM B TpoOIlecce pas3pa-
OOTKM W HWCHOJHEHUS
pa3TUYHBIX BUIOB J0-
KyMEHTOB

KonrpoabHas padora




AJIS1 IPOBEACHUA TEKYIIEro KOHTPOJIA YCIIEBACeMOCTH IO TUCIHUIIIMHE
«ABTOMaTPBP[pOBaHHOQ paﬁoqee MeCTO MEeHeIKepa»
TeMa «I[OKyMeHTHpOBaHl/le yl'lpaBJ'leH'-[eCKOﬁ ACATCIbHOCTH.

Texymuit KOHTposIb B (JOpMe KOHTPOJILHOW PabOTHI MpeAHA3HAUCH ONpPEe/eIeHHs] YPOBHS OLICHKH c()OPMHPOBaH-
HOCTH WHIUKATOPOB IOCTH)KCHUSI KOMIETCHIMI U OIBITA ASATSILHOCTH B MPOLECCEe M3YUCHUS AUCUUINIMHBI 00YYaroNIy-
MHCSI OYHOH, OYHO-3209HOH POpMBI 00ydeHNsA. Pe3ympTaThl TEKyIIEro KOHTPOI B (hopMe KOHTPOIBHOH pabOTHI OLleHUBa-
I0TCSI HOCPE/ICTBOM MHTEIPaJIbHOM IIKaJIbI

Kpurepuu oue- [ITkaJsia oleHMBaHUs
HUBaHUS HEYJIOBJICTBOPHTEILHO |  y/IOBJIETBOPUTENBHO | XOpOIIO | OTIIMYHO
noKa3aTenu

IIpaBUIBHOCTB HEMNpaBWIBHOE ITPUMEHE- | CYIIECTBEHHBbIE 3aMe- | IPaBUIBHOE IpH- | MPaBUIBHOE

pelieHuss KOH- | HUE METOAUKH, HEBEpPHBIE | YaHM [0 pacyeTaM MEHEHHE METOAMK C | IPUMEHEHHEe Me-

TPOJIBHBIX 3a/1a4 | pacyeTsl HE3HAUUTENIbHBIMU | TOJUK, 0TCyT-
3aMEYaHUSIMH IO | CTBHE 3aMeYaHuil
pacueTam 10 pacyeTam

3aganus 1719 KOHTPOJILHON padoThI
1o Teme «/JloKyMeHTHPOBaHHe YIPaBJIeHYeCKOil 1esITeJbHOCTI»
3agaua 1

ConepxaHre XO3SHCTBEHHOW orepanuu: mo noroBopy «Oxpana oducay OOO «HOHHUKC» OKa3BIBaeT YCIYTH
HaIeii opranu3anny — oxpaHa ogpuca. CTOMMOCTB YCIIYT Ha MapT TEKyIIero roxa cocrapmia 1200 pyomeit.

3agaya 2

Coneprxanue xo3gicTBeHHOM onepauuu: Co3naiite mpaiic-mucT no crpoiimaTtepuanam Ha 1 anpens. Ha3panue
npaiic-nmucta «Crpoiimarepuains». [Ipeanpustue peanuzyer OOO T/l «Kpokyc» 1 anpenst mo npaiic-nucty «Ctpoiimare-
pHab»:

— I'Bo3zgu 30 MM — 150 kr.

— Kpacka cyxas - 580 kr.

— DOwmans 6enast — 1500 kr.

15 anpens nHawe npegnpuarue npogaetr OO0 «MeuTay ciaenyromue crpoiMaTeprabl:

—  OO6ou BuHmIOBEIC — 805 mT. IO TIeHe 131 py0. 3a mT.

—  Omuda — 90 xr mo ueHe 129 pyo.

—  O6ou ¢pmmsunmHOBBIE — 150 T, 10 IeHe 152 pyo.

Omnara ot nmokynareneit (T «Kpokye» u OO0 «Meutay) noctynmia 15 mapra.

3agaqa 3

ConeprxkaHue X03sCTBeHHOI onepanuu: 14 anpenst Tekyiero roaa ot ¢pupmsl «bpur» mo gorosopy Nel mocry-
WM cleayrontue ToBapsl (cuet — daxrypa Ne 67 ot 14 anpensi):

—  ¥Yrior — 20 mr. mo 260 py6.

—  Kodemomnka — 10 mT. mo 32 py6.

—  Yaifauk — 60 mTyk 1o 469 pyo.

ToBap onpuxoJ0BaH Ha CKJIaJ TOBApOB.

14 anpens nponsBeeHa OMIATa O HAKIIATHOM.

14 anpens pupma «bpury BBHITOTHIIA TOCTaBKY ToBapoB. CTOMMOCTH YCIYT 10 gocTaBke 1888 pyoOueit, B ToMm
grcae HIAC. Axt Nell ot 14 anpens, cuert - ¢paktypa Ne69 ot 14 anpens. Orurata 3a JocTaBKy NPOU3BeeHA 10 akTy 14
amnperns.

25 ampenst BBISICHIIOCH, YTO KOGEMOIKH OTPUXOJ0BAHKI TI0 TieHe 32 pyOsast BMecTo 320 pyOieid.

3anmava 4

ConeprxaHue X03HUCTBEHHON OTepaIiu: 25 MapTa C IMeHTPAILHOTO CKJIaa epeaaHo B IPOU3BOJICTBO:
- Kpacka cyxas 50 kr.
- I'Bo3mu 50 mm 520 kr.

3amaya 5.
CospaiitTe TaOJUIy C TAaHHBIMH HA JIUCTE U MOCTPONTE YaCTOTHYIO THCTOTPAMMYy
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MeToanyecKkne MaTepPHAIbI, ONpeAe/sIoHe NPOLeAYPY OleHUBAHUS

[Mpouenypa oueHnBaHUS CHOPMUPOBAHHOCTH HHIMKATOPOB TOCTHIKCHUS KOMIICTCHIMH U OIIBITA ACATEIFHOCTH B IPO-
Hecce M3y4eHHs JUCIUILIMHBI IPH IPOBEACHUN TEKYIIET0 KOHTPOJIS YCIIeBaeMOCTH B (hopMe KOHTPOIBHOH paboTHl ompe-
JIEISIETCS CIEAYIOIUMH METOJMYECKUMH YKa3aHUSIMU:

®  KOHTpOJIbHAsl paboTa MPOBOJMTCS MOCIE U3YUEHHSI COOTBETCTBYIOIIEH TEMbI AUCIIMILINHBI

®  [IpU MOATOTOBKE K KOHTPOJBHOM paboTe 00ydYaroIMMCsl PEKOMEHIYeTCsl MCTIONIb30BaTh JICKIMOHHBIA U paKTH4e-
CKHit Matepual 1o JUCHUILIUHE, JIUTCPATYPHBIC HCTOUYHUKU U 3JICKTPOHHBIC PECYPChI

e  o0yuaroleMycs BbIJaeTCs BapHaHT MHCBMEHHOTO 33JaHus, paboTa BBINOJIHACTCA B TeUEHHE OIrpaHUYEHHOTO Bpe-
MeHH (He Oosee 2 akaJeMHYEeCKHX 4acoB)

o IO pe3yJabTaTaM HPOBCPKU KOHTpOJ'ILHOI\/'I pa6OTbI npenoAaaBaTeJIeM BbICTABJIACTCSA OLICHKA COIIACHO YCTAHOBJICH-
HOM IIKaJIbI OLICHUBAaHUA

JomMaliHsAsA KOHTpoJbHAas padoTa
JUJISl IPOBeAeHUs TeKYLIero KOHTPOJIsl yCleBaeMOoCTH N0 JUCHUIIUHE
«ABTOMATH3UPOBAHHOE padoyee MeCTO MEHeELKepay»
Tekymuii KOHTPOJIb B (pOpPME JOMAIIHEH KOHTPOIBHOM pabOThl MpEIHA3HAYCH JJISI CAMOCTOSITCIIEHOTO U3YUCHHUS
OTJETBHBIX BOIPOCOB TEOPETHYECKOTO Marepuaja oOydarolMMHUCs 3a04HOi (opmbl 00yueHHs. Pe3ynbTaThl TeKyluero
KOHTPOJIs B (hopMe TOMaIlIHEeH KOHTPOJIbHOM paObOThI OLIEHHBAIOTCS OCPEACTBOM LIKaJIbl OLICHUBAHUSI:

IIIkana oneHKu

Kpurepuu onenku HE 3a4TCHO | 3aYTECHO
MOKa3aTeIn
CooTBeTCTBHE COJAEpKaHHA TeMe | cofepxaHue paboThl HE COOTBETCTBYET TeMe COJIEpXKaHNE COOTBETCTBYET TEMeE
paboThI ¥ OITHOTA €€ PaCKPBITUS paboThl, TEeMa pacKpbITa
KagecTBo BBITIOTHEHUS pabOTHI HMMEIOTCS 3HAUMTENIbHBIC JIOTHYECKHE Hapylle- | MaTepuan W3J0XKEH JIOTHYHO,

HUS B U3JI0)KEHUH MaTepHaa; BEIBOJBI HE COOT- | CHIENaHBl CaMOCTOSATENbHBIE BBI-
BETCTBYIOT (DaKTMYECKOMY MaTepHalry, JHOO0 | BOJBI, OTBEHArOIUe (aKTHIECKO-
HOCSIT HEOOOCHOBaHHBIH XapakTep My MaTepHuaiy

3ananus 14151 AOMalIHeH KOHTPOJIbHO padoThl
M0 TUCHHILUTAHE KABTOMATH3MPOBAHHOE padodee MeCTO MEHEIKePay

JlomamHsiss KOHTpoJIbHAs paboTa BKIOYAET B ceOs 2 3aaHusl — TEOpPETUYECKOe U MpaKkTHueckoe. BapuaHT ompenenseTcs
110 HOMEPY 3a4Y€THON KHHKKH.

TCOPETI/I‘ICCKI/IC BOIIPOCHI

[onsarue APM, knaccudukarms APM u stans! passutus APM.
Texaunueckoe obecrieuenne APM meHemkepa.
OpranuzannonHoe obecrieuenne APM MeHemkepa.
Nudopmannonnoe obecrieuenne APM meHemkepa.
[Tporpammuoe obecneuenne APM menemxepa.

Crannapr ynpasineHueckux cucreM ERP

OproHoMHKa aBTOMAaTH3MPOBAHHOTO pabouero Mecta MEHeIKepa
8.Crannapt ynpasneHueckux cucrem: MRP II.

9. Aymut APM menemxepa

10.ITporpammHBIe TPOAYKTH Kiacca ERP

Nk »D =

IIpakTnueckoe 3aganue
Tpe6yeTc;I Ha OCHOBE MCXOAHBIX JAaHHBIX IIPOBECTH CpaBHHTeHBHBIﬁ aHaJIN3 YKOHOMHUYECKOUN JACATCIBHOCTHU PETHUO-
HoB P®. Ha3Banue perviona st 3aaHusi KOHTPOJIBHON pabOTh 00yUJaIoONIUiics BBIOUPAET B COOTBETCTBUH C TaOJINTIEH

Bapuant  (mocnemHss 0 1 2 3 4 5 6 7 8 9
uudpa mmdpa)

Peruon A®O | OPO | IIPO | C3PO | CKPO | COPO | Vp®O | PO | FOPO | [IPO




B cpene tabmmanoro mpomeccopa Excel mpoBecTr CpaBHUTENBHBINA aHAN3 SKOHOMHUYECKOHN NEATEIILHOCTH PErvo-
HOB.

1. HeobOxonuMo onpeaenuTh:

- CymMMapHBIe 3Ha4eHHsI JOXOI0B M PacXoI0B CyOBeKTOB PD;

- 3HaveHMe TOXO0B U PAaCXOJ0B Ha TyITy HACEIICHNS,

- TeMmIr pocTa JOXOJOB IO OTHOIICHUIO K MPEABITYIIEMY TOIY;

-Jlomo 10X010B 1 pacxo0B cyObekTa B Otomkere PD.

2. I'padryeckn 0TOOPa3UTh CTPYKTYPY AOXOAO0B U PACXOAO0B IO CyOBEKTaM M BHaM.

MeToanueckue MaTepPHAJIbI, OMPeNeISIONINe MPONEAYPY OIleHUBAHUS

TpeboBanus K CTPYKType, OPOPMIICHHIO JOMAIITHEH KOHTPOJIBHON PaOOThI, KPUTEPUU €€ OLICHKH, MpOIIeypa 3a-
IIUTH Pa3MEIICHEI B y9eOHO-METOINIECKOM OCOONH.

Ipouenypa chopMUPOBAHHOCTH HHIMKATOPOB JOCTIIKCHUSI KOMIIETCHIMH M OMbITA JESTENLHOCTH B IMpPOIECCEe
M3y4YCHUS AUCHUILUIUHBI TIPH MPOBEICHUU TEKYILEro KOHTPOJIs 3HaHUH B (hopMe JoMaIllHeil KOHTPOIbHON paboThl ompe/e-
JISIETCSI CIEAYIOIUMU METOMYSCKUMH YKa3aHUSIMU:

. BBIMTOJTHEHHE KOHTPOJIbHON pabOThl MPOBOJMUTCS B ayAUTOPHSAX, OTBEACHHBIX JJISI CAMOCTOSTEIBHONU PaboOThI
00y4Jaromuxcs, MO0 B JOMAIIHUX YCIIOBHUSX, TOTOBAasl IOMAIIHSIS KOHTPOJIbHAs paboTa CIAeTcsl Ha MPOBEPKY

MPEoIaBaTeli0 B CPOKH, YCTAHOBJICHHbBIE rpad KoM y4eOHOro mporecca

o BBINIOJTHEHHE JIOMAIlIHEeH KOHTpoJbHOU pabotsl (JIKP) ocymiecTisieTcss B COOTBETCTBUM C BApUAHTOM, HOMED
KOTOPOT0 OIpeaeseTcs Mo MociaeaHel nudpe HoMepa 3a4eTHOH KHUKKH
. JIOMaIIHAsA KOHTPOJbHasg paboTa JOJDKHA BKJIIOYATh B Ce0sl CIIEAYIONINE SIeMEHTHI:

1) TUTYNIBHBIH JIUCT;

2) pacKpBITBIC BOIPOCHI 110 TEME;

3) 6ubnmorpapUIecKuii CIMCOK;
ITo pe3ynpraTaM MpOBEpKH JOMAIIHEH KOHTPOIBHON pabOTHI MpEnogaBaTeNieM BBICTABISIETCS OLICHKA COTJIACHO YCTaHOB-
JICHHOM ITKaJIbl OLICHUBAHUS
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OIMUCAHUE MATEPUAJIBHO-TEXHUYECKO! BA3bI 10 JUCLIATIJIMHE

ABTOMaTH3HPOBAHHOE padoyee MeCTO MeHeIKepa

HanmenoBanue
CHEHATbHBIX
ITOMEIICHUHN

OCHAaIIIEHHOCTH CIIELHMAIBHBIX ITOMEIEHUI

VYueOHas ayaguropus
JUTS TIPOBEJICHUS
3aHATHH JEKIIMOHHOTO
TUIA

J122 JTocka, pabodee MECTO IPENoaaBaTeIss, KOMIUIEKT CTOJIOB M CTYJIBEB IS 00yJaroInXcs,
MYJIBTUMEINHHOE 000pYA0BaHUE C IKPAHOM, 23 TIEPCOHANBHBIX KOMIIbIOTEPA, 2 MIPUHTEPA.
Cnucok I10: Windows, MicrosoftOffice, KasperskyAntivirus, ["apant Aspo, Koncynbranr
IImoc, IIporpammusni xommuieke «KommbrotepHas penoBas wurpa «bU3HEC-KYPC:
Kopnoparuss  Ilmoc.  Bepeus  4», KonSiSWOT —  Analysis, KonSiAnketter,
IBMSPSSStatisticsBase, 1C Ilpeampusatue 7.7, 8.3 ¢ KoHpUTypalMsMH H CBOOOIHO
pacIpocTpaHsieMoe nporpaMMHoe obecrieueHne

YuebHas ayquropus
JUTS 3aHATHI
CEMHHAPCKOTO THTIA

1122 JTocka, pabodee MeCTO NpernoaaBaressi, KOMILIEKT CTOJIOB U CTYJIbEB JUI1 00yJaroIuXcs,
MYJIbTUMEINHHOE 000pYAOBaHUE C SKPAHOM, 23 TIEPCOHAIBHBIX KOMIIBIOTEPA, 2 IPUHTEPA.
Cmucok I10: Windows, MicrosoftOffice, KasperskyAntivirus, I'apanr Aspo, KoHcynpranT
IImoc, IIporpammubiii komiuiekc «Kommbrotepnas penoBas wurpa «BU3HEC-KYPC:
Kopmoparmuss  IImoc.  Bepcuss  4», KonSiSWOT —  Analysis, KonSiAnketter,
IBMSPSSStatisticsBase, 1C Ilpemmpusarue 7.7, 8.3 ¢ KOHQUTypalmwssMH H CBOOOTHO
pacIpocTpaHsieMoe IporpaMMHoe oOecrieueHre

J1106 Tocka, pabodee MECTO MPENoIaBaTeNsl, KOMIUIEKT CTOJIOB M CTYJIBEB ISl 00yUYaronuxcs,
9 nepcoHaIbHBIX KOMITBIOTEPOB, 9 IPHHTEPOB.

Cnucok I10: Windows, MicrosoftOffice, KasperskyAntivirus, ['apant Aspo, KoHcynbrant
IImoc, IIporpammusnii xomiuiekc «KommbiotepHast nenoBas wurpa «bU3HEC-KYPC:
Kopnopanus ITnroc. Bepcust 4», KonSiSWOT — Analysis, KonSiAnketter, 1C IIpeanpusrue
7.7, 8.3 ¢ KOHQUTYpaLUsIMU B CBOOOIHO pacIpoCTpaHsIeMOe IPOrpaMMHOE 0OecTIedeHIe
J113 JTocka, pabodee MeCTO IpenoaaBaTeIss, KOMIUIEKT CTOJIOB H CTYIIbEB ISl 00YJaIOIIIXCS,
9 nepcoHaNbHBIX KOMITBIOTEPOB, IPUHTEP.

Cmucok [10: Windows, MicrosoftOffice, KasperskyAntivirus, ['apaat Aspo, KoHcynpranT
IImoc, IIporpammubiii komiuiekc «Kommbrotepnas penoBas wurpa «BU3HEC-KYPC:
Kopmoparus ITmoc. Bepeus 4», KonSiSWOT — Analysis, KonSiAnketter, 1CIIpennpusitue
7.7, 8.3 ¢ koHGUTYpaUsIMU U CBOOOTHO pacpOCTpaHIeMOe MporpaMMHoe oOecrieueHre

ITomemienue s
CaMOCTOSITEILHOM
paboTs!

Bb202 Pabouee MecTO aIMHHUCTPATOPA, KOMIIBIOTEpHAst Me0Oeb, KOMIBIOTEP aAMUHUCTPATOPA,
11 nepcoHaNbHBIX KOMIBIOTEPOB, 3 MIPUHTEPA, BUIACOYBEITHUUTEIb.

Crucoxk I10: Windows, MicrosoftOffice, KasperskyAntivirus u cBo001HO pacrnpocTpaHsemMoe
MporpaMMHOE oOecrieueHne

C BO3MOXHOCTBIO TOAKIIOUeHH K ceTH «MHTepHeT» M obecmeueHHeM JOCTyma B
AJIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTeIbHYIO Cpe/ly OpraHHu3aliu

VYyebHasg ayguropus
JUTS TPYIITIOBEIX M
WHIWBUAIYATEHBIX
KOHCYJIbTalUH.

J122 Tocka, pabodee MeCTO MpenoiaBaTesi, KOMIUIEKT CTOJIOB M CTYJbEB JJIsI 00y4JatomuXxcs,
MYJIbTUMEINHHOE 000pYAOBaHUE C SKPAHOM, 23 TIEPCOHANTBHBIX KOMIIBIOTEPA, 2 MIPUHTEPA.
Cmucok [10: Windows, MicrosoftOffice, KasperskyAntivirus, ['apaat Aspo, KoHcynbpranT
IImoc, IIporpammubiii komiuiekc «Kommbrotepnas penoBas wurpa «BU3HEC-KYPC:
Kopnoparuss  Ilmoc.  Bepecuns  4», KonSiSWOT —  Analysis, KonSiAnketter,
IBMSPSSStatisticsBase, 1C Ilpemmpusatue 7.7, 8.3 ¢ KOHpUTypalWssMH H CBOOOTHO
pacmpocTpaHsieMoe IporpaMMHOe oOecieueHue

J1106 Tocka, pabodee MECTO IPEMOIaBaTENsI, KOMIUIEKT CTOJIOB M CTYJIBEB JIJIsl O0yUJaIONINXCs,
9 mepcoHaIBHBIX KOMITBIOTEPOB, 9 IPUHTEPOB.

Crucok I10: Windows, MicrosoftOffice, KasperskyAntivirus, 'apant Aspo, KoHcynpTanT
Imoc, IIporpammusni xomiuiekc «KommbiotepHast penoBas wurpa «bHU3HEC-KYPC:
Kopnoparust ITmoc. Bepcust 4», KonSiSWOT — Analysis, KonSiAnketter, 1C Ipennpusitue
7.7, 8.3 ¢ KOHQUTYpaUsIMU M CBOOO/IHO pacIpoCTpaHsieMoe IporpaMMHOE oOecTieueHre
1113 Tocka, paboyee MeCTO NMpernoaaBaress, KOMIIIEKT CTOJIOB U CTYJIbEB JUI1 00yJaromuXxcs,
9 nepcoHaNbHBIX KOMITBIOTEPOB, IPUHTEP.

Cnucok I10: Windows, MicrosoftOffice, KasperskyAntivirus, I'apant Aspo, Koncynbranr
ITmoc, IIporpammusenii kommuiekc «Kommbrotepnas nenoBas wurpa «bU3HEC-KVYPC:
Kopnopamus ITmoc. Bepcus 4», KonSiSWOT — Analysis, KonSiAnketter, 1CIIpeanpusrue
7.7, 8.3 ¢ KOHGUTYpaIUIMH U CBOOOTHO pacIpoCTpaHIeMOe IPorpaMMHOe obecTieueHre

Y4eOHast ayTuTOpHs
JUTSL TEKYIIETo
KOHTPOJIS U
MIPOMEKYTOUHOMU
aTTeCTallHN.

J[122 Tocka, pabodee MECTO MPENOoIaBaTeNs, KOMIUIEKT CTOJIOB M CTYJIBEB JIJIS1 00yUarONIuXCs,
MYJIbTUMEUITHOE 000pyIOBaHUE C SKpaHOM, 23 TEPCOHANBHBIX KOMITBIOTEPA, 2 TIPUHTEPA.

Crmmcok I1O: Windows, MicrosoftOffice, KasperskyAntivirus, I'apant Aspo, KoHcymsTaHT
ITmoc, TIIporpammuerii komiuiekc «KommbiotepHas pgenoBas wrpa «BU3HEC-KYPC:
Kopmoparmuss  Ilmoc.  Bepeus 4», KonSiSWOT —  Analysis, KonSiAnketter,




IBMSPSSStatisticsBase, 1C Ilpennpusrue 7.7, 8.3 c¢ KoHdurypaumsMu u CBOOOIHO
pacIpocTpaHsieMoe IporpaMMHOe o0ecTieueHne

J106 Jocka, pabodee MeCcTO IpENoAaBaTeNsl, KOMIUIEKT CTOJIOB U CTYJIBEB TSI 00yJarOIInXCs,
9 mepcoHaIbHBIX KOMITBIOTEPOB, 9 IPHHTEPOB.

Cmucok [10: Windows, MicrosoftOffice, KasperskyAntivirus, I'apanr Aspo, KoncynsranT
[mroc, IIporpammusni komiureke «KommbiotepHast penoBas wurpa «bU3HEC-KYPC:
Kopmoparus [Tmroc. Bepeus 4», KonSiSWOT — Analysis, KonSiAnketter, 1C IIpeqnpustue
7.7, 8.3 ¢ KOHGUTYpaLUAMH U CBOOOIHO PAacIpOCTpaHseMOoe IPorpaMMHOe 00ecIeueHue
1113 JTocka, paboyee MECTO NpernoaaBaress, KOMILIEKT CTOJIOB U CTYJIbEB JUI1 00y4aroImuXcs,
9 nepcoHaNbHBIX KOMITBIOTEPOB, IPUHTEP.

Cnucok I10: Windows, MicrosoftOffice, KasperskyAntivirus, ["apant Aspo, Koncynbrant
IImoc, IIporpammusni xommuiekc «KommbrotepHas nenoBas wurpa «bU3HEC-KYPC:
Kopnopamus [Tmoc. Bepcus 4», KonSiSWOT — Analysis, KonSiAnketter, 1CIIpeanpustue
7.7, 8.3 ¢ KOHHUTYpaTUIMH U CBOOOJHO pacpoCTpaHseMOe IPorpaMMHOe oOecIieueHNe

JlabopaTopus
HHPOPMANOHHBIX
TEXHOJIOTHH

J106 Jocka, pabodee MecTO IpenoaaBaTeIss, KOMIUIEKT CTOJIOB M CTYJbEB ISl 00YJaIOIINXCs,
9 nepcoHaTbHBIX KOMITBIOTEPOB, 9 IPUHTEPOB.

Cmucok [10: Windows, MicrosoftOffice, KasperskyAntivirus, I'apaat Aspo, KoHcynpranT
IImoc, IIporpammubiii komiuiekc «Kommbrotepnas penoBas wurpa «BU3HEC-KYPC:
Kopmoparus [Troc. Bepeus 4», KonSiSWOT — Analysis, KonSiAnketter, 1C IIpeanpustue
7.7, 8.3 ¢ KOH(UTypaIUsIMU B CBOOOIHO paclpoCTpaHsieMoe IporpaMMHOE 00ecTieueHIe

TTomemienue s
XpaHEHUs U
POQUIAKTHYECKOTO
00CITy)KUBaHUS
yueOHOrO
00opymoBaHUs

J128 3 pabounx MecTa, 2 IepcOHATBHBIX KOMIIBIOTEpa, IPUHTEP, 2 MbLUIecoca, poToamnmapar,
MYJIBTUMETP, 2 NMasUIbHUKA, KOMIUIEKT PyYHOTO HHCTPYMEHTa, 4 TeJieOHHBIX anmnapara
Crucok I10: Windows, MicrosoftOffice, KasperskyAntivirus u cBoO0OIHO pacipocTpaHsIieMoe
MpOrpaMMHOE 00eCIICUCHIE

J1216 MeGenb, 2 ckanepa, KONMMPOBaJIbHBIN anmnapar, 2 HoyrOyka, 2 IpuHTepa, epCOHANbHBIH
KOMITBIOTED.

Cmucok [10: Windows, MicrosoftOffice, KasperskyAntivirus u cBoO0IHO pacmpocTpaHsieMoe
MIPOTrpaMMHOE 0OecIiedeHUE

221 Me6Gens, 6 KalbKyIATOPOB, 5 IEPCOHAIBHBIX KOMIIBIOTEPOB, 2 IPUHTEPA.

Cmucok [10: Windows, MicrosoftOffice, KasperskyAntivirus u cBo60HO pacmpocTpaHsieMoe
IIporpaMMHOe o0ecriedeHue
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MMCPHUOANICCKUX HSﬂaHHﬁ, pCKOMeH,HyeMBIﬁ 10 AU CHUIIJINHC
((ABTOMaTI/ISI/IpOBaHHoe pa60qee MCCTO MCHCIZKCPaA»

HaumenoBaunue

Haymmune noctyna

MenemxmeHT B Poccun 1 3a pyoexom
[Texcr]: xypH. / OO0 «MeHEeKMEHT B
Poccuu u 3a pydexom»

YuraabHBINA 3aJ1 ONOJIMOTEKH
dI'bBOY BO Bsrckoro 'ATY

CoBpeMeHHbIe HH(DOPMAIMOHHBIE TEXHOJIOTHH
u IT-o0pa3oBanue [DIeKTpOHHBIA pecypc]:
KypH. / @DOHI COACUCTBUS Pa3BUTHIO
VHTEPHET-MEIMA, NT-o0pazoBanus,
YeJI0BEYECKOro MOTeHIMana Jlura MHTEpHET-
Mera

Pexum nocryna:
http://elibrary.ru/defaultx.asp

Nudopmarmonnoe 0011ecTBO [DIEKTPOHHBIN
pecypc]: KYPH. / ABTOHOMHas
HEKOMMepueckas opraHusanust WHCTUTYT
pa3BUTH MHGOPMAIIMOHHOTO 00IIIeCTBA

Pexxum nocrymna:
http://elibrary.ru/defaultx.asp
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